[image: image1.png]



State of North Carolina

Office of the State Controller

	Michael F. Easley, Governor
	
	Robert L. Powell, State Controller





Page 2

Central Payroll System and Report Security Administrator Authorization

It is important that proper Central Payroll System security authorizations and access requirements be established and continually maintained for a state entity’s staff.  Agency or university restructuring and changes in personnel require updates to the agency security authorization information.  Each agency is responsible for reviewing each profile and matching the profile to each operator’s job functions.  Agencies must use internal controls, policies and procedures to prevent, detect and correct abuse of Central Payroll System and reporting security privileges.  Each agency or university administrator agrees to the OSC disclaimer statement on personal identifying information.  (See the Central Payroll Security Policy under the Security topic at http://www.ncosc.net/sigdocs/sig_docs/payroll/index.html for the statement.)
Please list the individuals from your agency who are designated as Central Payroll System Security Administrators and have authority to sign the Central Payroll System and Report Access Security Request form, Form CPSEC01.  When the CPSEC01 form is signed by one of the appointed individuals, and all accompanying security forms are accurately completed; the OSC Central Payroll System Security Administrator will authorize system and report access to the operator identified on the security form(s).  Return the completed security authorization information below to the OSC Central Payroll System Security Administrator, OSC Central Payroll Division, Office of the State Controller.

Please contact the OSC Support Services section at 875-HELP (4357) or your Central Payroll Division contact if you have any questions regarding security procedures.

__________________________________________
_________________________________________________

Name           [Please print]
Email Address

__________________________________________
_________________________________________________

Title
Security Administrator Signature
Date

__________________________________________
_________________________________________________

Name           [Please print]
Email Address

__________________________________________
_________________________________________________

Title
Security Administrator Signature
Date

__________________________________________
_________________________________________________

Name           [Please print]
Email Address

__________________________________________
_________________________________________________

Title
Security Administrator Signature
Date

Signature:
__________________________________________________________

                     Chief Fiscal Officer or University Controller                             Date

	MAILING ADDRESS

1410 Mail Service Center

Raleigh, NC  27699-1410
	Telephone:  (919) 981-5454

Fax Number:  (919) 981-5567

State Courier:  56-50-10
	LOCATION

3512 Bush Street

Raleigh, NC

	
	Website:  www.osc.state.nc.us/OSC/
	

	An Equal Opportunity/Affirmative Action/Americans With Disabilities Employer
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