




North Carolina Accounting System
AP Management

Training Course
14th Edition

David T. McCoy
State Controller

August 26, 2009



This training was prepared by
The Office of the State Controller

http://www.osc.nc.gov

Contact Information
NCAS Support Services

(919) 707‐0795
BEACON Training
(919) 707‐0756



MM: AP02 Table of Contents
AP Management
TABLE OF CONTENTS

Accounts Payable Management ................................................................................... 1
Overview ............................................................................................................................................ 1
Audience ............................................................................................................................................ 1
Length ................................................................................................................................................ 1
Objectives........................................................................................................................................... 1
Quick Reference Guide (QRG) .......................................................................................................... 2
Procedures ......................................................................................................................................... 2
Reports............................................................................................................................................... 2

Course Overview .......................................................................................................... 3
Overview ............................................................................................................................................ 3
Adding and Changing Vendors .......................................................................................................... 5
Batching Documents .......................................................................................................................... 5
Processing Documents ...................................................................................................................... 5
Electronic Payments........................................................................................................................... 5
Inter/Intra Governmental Payments ................................................................................................... 5
Maintaining Documents...................................................................................................................... 6
Reviewing AP Information .................................................................................................................. 6
Processing Payments......................................................................................................................... 6

NCAS Module Integration ............................................................................................. 7
Integration Tools................................................................................................................................. 7

Business Process Overview.......................................................................................... 9
Overview ............................................................................................................................................ 9
Processing Payments....................................................................................................................... 10
Reviewing AP Information ................................................................................................................ 11
Escheating Checks........................................................................................................................... 11
Reports............................................................................................................................................. 11

Policy Overview .......................................................................................................... 13
Policy Hierarchy ............................................................................................................................... 13
Bank Policy Inquiry........................................................................................................................... 14

Processing Payments ................................................................................................. 19
Overview .......................................................................................................................................... 19
Canceling Checks ............................................................................................................................ 19
Replacing a Check ........................................................................................................................... 25
Canceling Remaining Payments ...................................................................................................... 27
Requesting Checks .......................................................................................................................... 34
Payment Entity Control Cycles......................................................................................................... 35
Bank Cycle Control List .................................................................................................................... 37
Bank Cycle Controls......................................................................................................................... 38

Electronic Payments ................................................................................................... 45
Overview .......................................................................................................................................... 45
Office of the State Controller i NCAS Training.14 - August 26, 2009











MM: AP02 Procedures
AP Management
After accessing the Accounts Payable module:

Before canceling checks, the BAP code and payment reference number (check 
number) must be known.  If you do not know the check number, follow Steps 1 - 7.

1. Type PYL in the NEXT FUNCTION field and press J to access the Payment List (PYL) 
screen.

2. Type your paying entity in the PAY ENTITY field.

3. Type the vendor’s shortname@ (e.g., Buy@) in the SHORT NAME field.

4. Press J to access the Vendor Short Name Lookup (VSL) screen.

5. Type R in the ACTIVITY field next to the vendor’s name.

6. Press J to return to the Payment List (PYL) screen.

7. Make note of the BAP code from this screen which is found in the BAP CODE field.  Record 
the BAP code in the following space:

BAP CODE: __________

and

Make note of the check number found in the PYMT REF NUMBER field in the following space:

PYMT REF NUMBER: ____________________

8. Type PCN in the NEXT FUNCTION field and press J to access the Payment Cancellation 
(PCN) screen.

9. Type the BAP code in the BANK ACCT PAY CODE field.

10. Type the check number in the PAYMENT REF NUMBER field.

11. Press J to retrieve the information associated with the BAP code and check number.

12. Review the information displayed concerning the payment to be canceled.

13. Type Y in the ENTER Y OR N field to confirm the cancellation of this check.  Press J to 
process the cancellation and access a blank Payment Cancellation (PCN) screen.

Procedure 2: Canceling Payments
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After accessing the Accounts Payable module:

1. Type HDR in the NEXT FUNCTION field and press J to access the Held Document 
Release (HDR) screen.

2. Type your paying entity in the PAY ENTITY field and press J to view all documents 
being held.

3. Type R in the ACT field beside the invoice(s) you want to release and press J to release 
the document for payment.

You may select a document on the HDR screen for inquiry.  To inquire on a held 
document, type the appropriate inquiry screen identifier (ex. DCL) in the ACT 
field and press J to inquire on the document.

Procedure 3: Releasing A Held Document
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After accessing the Accounts Payable module:

Before canceling the remaining payments, the vendor number and invoice number 
must be known.  If you do not know the vendor number or invoice number, follow 
steps 2-6.

1. Type DCL in the NEXT FUNCTION field and press J to access the Document List (DCL) 
screen.

2. Type your paying entity in the PAY ENTITY field.

3. Type the vendor’s shortname@ (e.g., Buy@) in the SHORT NAME field.

4. Press J to access the Vendor Short Name Lookup (VSL) screen.

5. Type R in the ACTIVITY field next to the vendor’s name.

6. Press J to return to the Document List (DCL) screen.

7. On the DCL screen, find the invoice associated with the payments to be canceled.  Note 
whether the status of the invoice is BALANCED or PRTL-PD.

If the invoice is BALANCED, cancel all future payments when you cancel a pay-
ment.  If the status is PRTL-PD, then cancel each payment individually.

8. Type IPC in the NEXT FUNCTION field and press J to access the Invoice Remaining Pay-
ment Cancel (IPC) screen.

9. Find the first payment that you wish to cancel and type C in the C (CANCEL) field to the 
right of the payment to cancel the payment.

10. If the invoice has a status of BALANCED, or if this is the only payment you wish to cancel 
for a partially paid invoice, press J to complete the cancellation.  Otherwise, proceed to 
step 11.

11. If there are additional payments for a partially paid invoice appearing on this screen that 
you wish to cancel, type C in the C (CANCEL) field to the right of each payment you wish to 
cancel.

12. Press J to process the cancellations for this screen and access additional payments eli-
gible for cancellation (if any).

13. If there are additional payments to be canceled, type C in the C (CANCEL) field to the right 
of each payment and press J.

Procedure 4: Canceling Remaining Payments
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After accessing the Accounts Payable module:

1. Type PCC in the NEXT FUNCTION field and press J to access the Payment Entity Cycle 
Controls (PCC) screen.

2. Type the paying entity in the PAY ENTITY field to indicate payments should be made.

3. Type Y in the PAY CYCLE field to include the selected paying entity in this payment cycle.

4. Type the date the parameters are set (today’s date) in the CURRENT PAY DATE field to 
indicate the effective date of the current payment cycle.

5. Type the next date the parameters will be set in the NEXT PAYMENT DATE field.

6. Type the date printed on the checks in the PAYMENT DATE field.

A different date can be set for each paying entity included in the current cycle.  In 
most cases, the payment date corresponds with the date in the CURRENT PAY DATE 
field.

7. Press J for the system search.

8. Type S in the SELECT fields besides the paying entities that should be included in the pay-
ment cycle under the same parameter as the paying entity above and press J to pro-
cess the information.

9. Type BCCL in the NEXT FUNCTION field and press J to access the Bank Cycle Control 
List (BCCL) screen.

10. Type your BAP code in the BEGIN BANK ACCT PYMT CODE field and press J to identify 
the BAP code used to make payments in the current cycle.

11. Type S in the SEL field that corresponds to the BAP code used to make the payments.

12. Press J to access the Bank Cycle Controls (BCC) screen.

13. Type the first check number in the BEGINNING PYMT REF NUMBER field to identify the first 
check number of the check forms that will be used for the current payment cycle.  In most 
cases, this number is one number greater than the number in the LAST PYMT REF NBR USED 
field.

14. Press J to process the information.

Procedure 5: Requesting Checks
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After accessing the Accounts Payable module:

1. Type MPE in the NEXT FUNCTION field and press J to access the Manual Payment Entry 
(MPE) screen.

2. Type the BAP code in the BANK ACCT PAY CODE field.

3. Type the manual check number in the PYMT REF NBR field.

4. Type the total amount of the manual check in the PAYMENT AMOUNT field.

5. Type the date of the manual check in the PAYMENT DATE field.

6. Type the paying entity in the PAY ENTITY field to indicate the paying entity of the vendor or 
employee.

7. Type the vendor short name@ in the SHORT NAME  field to identify the vendor.

8. Press J to access the Vendor Short Name (VSL) screen.

9. Type R in the ACTIVITY field and press J to return to the Manual Payment Entry (MPE) 
screen.

10. Type S in the NET AMOUNT field to identify that the net amount of the document was paid 
(or type S in the GROSS AMOUNT field, depending on how the invoice was actually paid).

11. Verify that all information is correct before completing the manual payment.

Once the manual payment has been entered into the system, it cannot be modi-
fied.

12. Type N or NEXT in the REQUEST field and press J to process the information and 
access a blank MPE screen.

13. The cash needs to be requisitioned for the total amount of the manual check.

Procedure 6: Recording Manual Checks
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To balance the trade and non-trade paying entities, you need the Accounts Payable Auto-
mated Balancing Report (AP-A007A) report from yesterday and today.  The report is 
located in X/PTR report group 122-6.

1. Compare the beginning balance on today’s report to the ending balance on yesterday’s 
report for the trade paying entity (XXPT).

2. If the two balances are not equal, contact the OSC Support Services Center at 
(919) 875-4357.

3. Repeat steps 1-2 for each of your non-trade paying entities.

To balance the employee trade entity, you need the following:
• Invoice Entry Report (AP-0004) located in X/PTR report group MM122-8
• Accounts Payable Document Maintenance Report (AP-A0017) located in X/PTR 

report group MM122-6
• System Payment Register by Entity (AP-P0006) located in X/PTR report group 

MM122-6
• Employee Advance Usage Report (AP-P0003) located in X/PTR report group 

MM122-4.  This report is only generated if there was a check run for your entity.
• Aged Unpaid Invoice Report Summary Total (AP-I003T) located in X/PTR report 

group MM122-8
• Outstanding Employee Advances Report (AP-I0005) located in X/PTR report group 

MM122-6
• The previous day’s completed Employee Balancing Worksheet
• A blank Employee’s Balancing Worksheet for today

4. Locate the Ending Balance from the Employee Expense section on the previous day’s 
Employee Balancing Worksheet.  Enter this amount in the Beginning Balance (Total for 
Expense) on today’s Employee Balancing Worksheet.

5. On the AP-A0004 report, locate the TOTAL FOR CONTROL DATE.  Enter this amount in the 
EMPLOYEE INVOICES ENTERED FOR ALL CONTROL GROUP DATES EXCEPT CG#00 blank on 
today’s Employee Balancing Worksheet.

6. On the AP-A0017 report, locate the (ENT + DEL XX/XX/XX) line in the Employee Expenses 
section of the report.  Enter this amount in the EMP. EXP. ENT. + DEL. – SAME DAY blank on 
today’s Employee Balancing Worksheet.

For all expenses taken from the AP-A0017 report, the gross or net amount can be 
used.  For employees, the gross and net should be equal.

Procedure 7: Daily Balancing
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7. On the AP-A0017 report, locate the PAYMENT CANCELLATIONS line in the Employee 
Expenses section of the report.  Enter this amount in the EMP. EXP. PAYMENT CANCELLA-
TIONS blank on today’s Employee Balancing Worksheet.

8. On the AP-A0017 report, locate the EXPENSE CANCELLATIONS line in the Employee 
Expenses section of the report.  Enter this amount in the EMP. EXP./EXPENSE CANCELLA-
TIONS blank on today’s Employee Balancing Worksheet.

9. On the AP-A0017 report, locate the EXPENSE DELETIONS line in the Employee Expenses 
section of the report.  Enter this amount in the EMP. EXP./EXPENSE DELETIONS blank on 
today’s Employee Balancing Worksheet.

10. On the AP-A0017 report, locate the MANUAL PAYMENTS line in the Employee Expenses 
section of the report.  Enter this amount in the EMP. EXP./MANUAL PAYMENTS blank on 
today’s Employee Balancing Worksheet.

11. On the AP-P0006 report, locate the EMPLOYEE EXPENSE PAY ENTITY AMOUNT line.  Enter 
this gross amount in the SYSTEM PAYMENTS FOR EMP. EXP. PAY ENTITY AMOUNT blank on 
today’s Employee Balancing Worksheet.

12. On the AP-P0003 report, locate the ADVANCE AMOUNT USED line.  Enter the amount from 
the ADVANCE INVOICE NBR column in the ADVANCE AMOUNT USED blank on today’s 
Employee Balancing Worksheet.

13. On the AP-I003T report, locate the TOTAL FOR EXPENSES line.  Enter this amount from the 
AMOUNT DUE column in the ENDING BALANCE FOR EXPENSES blank on today’s Employee 
Balancing Worksheet.

14. Calculate the total by adding or subtracting amounts as indicated.  This amount should 
equal the ENDING BALANCE FOR EXPENSES from the AP-I003T report.  If the two are equal, 
skip to step 17 to balance the employee advances.

15. If the two are not equal, check the report dates.

16. Check the arithmetic.

17. Make sure the correct amounts were used from the report columns.

18. Check the date and time on the System Payment Register (AP-P0006) report.

19. If your agency keeps a log, check the daily log to ensure all information has been 
included on the worksheet.

20. Locate the ENDING BALANCE – UNAPPLIED ADVANCES from the Employee Advances section 
of the previous day’s Employee Balancing Worksheet.  Enter this amount in the BEGIN-
NING BALANCE – UNAPPLIED ADVANCES blank on today’s Employee Balancing Worksheet.

21. Locate the ENDING BALANCE – TOTAL ADVANCES from the Employee Advances section of 
the previous day’s Employee Balancing Worksheet.  Enter this amount in the BEGINNING 
BALANCE – TOTAL ADVANCES blank on today’s Employee Balancing Worksheet.
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22. On the AP-A0004 report, locate the TOTALS FOR CONTROL NUMBER 0000 line.  Enter this 
amount in the ADVANCES ENTERED (CG#00) blank on today’s Employee Balancing Work-
sheet.

23. On the AP-A0017 report, locate the (ENT. + DEL XX/XX/XX) line in the Employee Advances 
section of the report.  Enter this amount in the EMP. ADV./ENT + DEL. – SAME DAY blank on 
today’s Employee Balancing Worksheet.

24. On the AP-A0017 report, locate the MANUAL PAYMENTS line in the Employee Advances 
section of the report.  Enter this amount in the EMP. ADV./MANUAL PAYMENTS blank on 
today’s Employee Balancing Worksheet.

25. On the AP-P0006 report, locate the TEMPORARY ADVANCE PAY ENTITY AMOUNT and the 
PERMANENT ADVANCE PAY ENTITY AMOUNT lines.  Add them together and enter this amount 
in the SYSTEM PAYMENTS FOR ADVANCES blank on today’s Employee Balancing Worksheet.

26. On the AP-A0017 report, locate the ADVANCE CANCELLATIONS line in the Employee 
Advances section of the report.  Enter this amount in the EMP. ADV./EXPENSE CANCELLA-
TIONS blank on today’s Employee Balancing Worksheet.

27. On the AP-A0017 report, locate the ADVANCE DELETIONS line in the Employee Advances 
section of the report.  Enter this amount in the EMP. ADV./EXPENSE DELETIONS blank on 
today’s Employee Balancing Worksheet.

28. On the AP-A0017 report, locate the PAYMENT CANCELLATIONS line in the Employee 
Advances section of the report.  Enter this amount in the EMP. ADV./PAYMENT CANCELLA-
TIONS blank on today’s Employee Balancing Worksheet.

29. On the AP-P0003 report, locate the ADVANCE AMOUNT USED.  Enter this amount in the two 
blanks on the ADVANCE AMOUNT USED line on today’s Employee Balancing Worksheet.

30. Calculate the totals for each column by adding and subtracting as indicated.

31. On the AP-I0005 report, locate the TOTAL PAID/UNUSED FOR PAYING ENTITY XXPE line.  Enter 
this amount in the ENDING BALANCE PER I0005 REPORT – UNAPPLIED BALANCE blank on 
today’s Employee Balancing Worksheet.

32. On the AP-I0005 report, locate the TOTAL PAYING ENTITY line.  Enter this amount in the 
ENDING BALANCE PER I0005 REPORT – TOTAL ADVANCES blank on today’s Employee Balanc-
ing Worksheet.

33. If the total amount in the Unapplied Balances column equals the ENDING BALANCE PER 
I0005 REPORT – UNAPPLIED BALANCE, then that column is balanced.

34. If the total amount in the Total Advances column equals the ENDING BALANCE PER I0005 
REPORT – TOTAL ADVANCES, then that column is balanced.

35. If both columns did not balance, then check the report dates.

36. If one or both columns did not balance, then check the arithmetic in the unbalanced 
column(s).
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37. If your agency keeps a log, check the daily log to ensure all information has been 
included on the worksheet.
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After accessing the Accounts Payable module:

1. Type your pay entity in the PAY ENTITY field.

2. Type the vendor number in the VENDOR NUMBER field.

3. If necessary, type the vendor group number in the GROUP field.

4. Type usck, for US check, in the PAYMENT METHOD field.

The payment method for the VPY screen is always usck.

5. Type the individual’s account number in the ACCOUNT NUMBER field.

6. Type the individual’s name on the account in the ACCOUNT NAME field.

7. Type the bank routing number in the BANK ROUTING NUMBER field.

8. Type the name of the bank in the NAME LINE 1 field.

9. Type y in the SAVINGS ACCT field to indicate the electronic deposit is to go to the individ-
ual’s savings account.

N is the default for the SAVINGS ACCT field.  If the electronic deposit is to go to an 
account other than savings, leave this field blank to allow the N to default.

10. Type the desired option for receipt of confirmation in the first (one character) blank in the 
E PAY INFO field.

11. Type either a fax number or an e-mail address in the second blank in the E PAY INFO field.

12. Press J to process the E payment set-up request.

Procedure 8: Adding a Vendor on the VPY Screen

The options for the E PAY INFO field are as follows:

F Fax
E E-mail
I Inactivate
The E-mail option is preferred by the OSC.
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See the following copy of a voided check.

QRG 1: Voided Check
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Introduction
The North Carolina Accounting System (NCAS) users are responsible for assigning and maintain-
ing check numbers for agency checks. This memo provides guidelines for assigning check num-
bers, especially for agencies that have multiple types of checks. NCAS prevents the use of 
duplicate check numbers. The system validates all check numbers used against both the pay-
ment file and the check reconciliation file. Since several types of checks may exist for your 
agency, the chance of duplicate check numbers is possible unless a specific range of numbers is 
assigned for each check (or payment) type.

Types of Checks (or Payments)
Your agency may have the following types of checks (or payments) that require special check 
numbering considerations:

• Automated Checks
The automated checks are generated each night. The automated checks are produced from 
a file of vendor payments that is passed from NCAS to the PC where the check printer soft-
ware resides. This should be the source for most checks generated by your organization.

Users specify the beginning check number for automated checks on the BCC screen before 
each check run.

• Manual Checks Produced Using the Check Printer Software
These manual checks are produced when a check must be generated immediately. These 
checks are created by directly entering the check information into the PC where the check 
printer software resides. A separate transaction is required to record the transaction in 
NCAS. The volume of these manual checks should be very light (with some agency-specific 
exceptions.)

• Manual Checks Produced Using Old Check Stock
These checks are created by writing a check using the existing supply of check stock. A sep-
arate transaction is required to record the transaction in NCAS. This is the fallback process 
when the check printer is not functioning and an alternative check printer is not available.

• Manual Checks Produced Using a Manual Check Book
These checks are created by writing a check from a checkbook. A separate transaction is 
required to record the transaction in NCAS. The use of these manual checks should be very 
limited.

QRG 2: Check-Numbering Guidelines
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• Electronic Transfer Payments
These are electronic payments made by agencies (e.g., payroll payments). The electronic 
transfers are processed through the Cash Management System the same way they pres-
ently are. To record the transfers in NCAS, an invoice is entered and a manual payment cre-
ated for the invoice on the MPE screen. Do not process an actual check from the check 
printer or other manual means (remember, the money is transferred electronically). These 
payments must be cleared manually using the Payment Clearance (PCR) screen. A range 
of numbers must be set aside for these electronic transfer payments. The statewide model 
for numbering these payments requires that these numbers begin with 9900000000.

Check Numbering Guidelines and Procedures
Listed below are the general check numbering guidelines, as well as specific guidelines for each 
type of check (or payment).

• General Guidelines
— The check number in NCAS is limited to 8 digits. Although NCAS can support up to 

10 digits, the Department of the State Treasury systems are limited to 8 digits.

— Estimate the annual volume of checks for each type of check (or payment) and 
multiply by five years to determine the range of numbers that must be reserved for 
the check type. The State allows outstanding checks to remain open for five years 
before being escheated.

• Automated Checks
— Since this check series represents the largest volume of checks, avoid assigning 

an upper limit to the automated check series. This may be achieved by starting the 
automated check series numbering at a higher number than the ranges assigned 
to all other check series.

— For your initial check run in NCAS, it is critical that you establish the first check 
number of your check range on the BCC screen. For subsequent check runs, the 
number of the last check printed is displayed and the user must enter the next 
check number on the BCC screen.

— The BCC screen is associated to a BAP code, so it is possible to establish a sepa-
rate check number range for each BAP code. However, if different BAP codes 
share the same bank account, the same check number range can be shared by all 
of those BAP codes. In general, a separate check number range should be estab-
lished for each bank account used to make automated payments.

• Manual Checks Produced Using the Check Printer Software
— It is possible (but not recommended) to use the same check series for both auto-

mated checks and manual checks produced using the check printer software. If 
this approach is used, the starting check number for automated checks has to be 
manually adjusted after each time that manual checks are generated. We do not 
recommend that the same check series be used for both automated and manual 
checks produced using the check printer.

— The same exact check number must be used on the manual check and on the 
transaction entered into NCAS in order to support bank reconciliation for manual 
checks.
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— For all of the manual types of payments, the check number is entered into NCAS at 
the time the manual check transaction is entered. You should maintain a log for 
each type of manual check (or payment), so users can readily identify the next 
available check number in the range. You are not required to set up initial check 
numbering on the BCC screen for manual checks (or manual payments).

• Manual Checks Produced Using Old Check Stock
— The range assigned must correspond to the numbers on the pre-printed check 

stock.

— The same exact check number must be used on the manual check and on the 
transaction entered into NCAS in order to support bank reconciliation for manual 
checks.

— For all of the manual types of payments, the check number will be entered into 
NCAS at the time the manual check transaction is entered. You should maintain a 
log for each type of manual check (or payment), so the users can readily identify 
the next available check number in the range. You will not be required to set up ini-
tial check numbering on the BCC screen for manual checks (or manual payments).

• Manual Checks Produced Using a Manual Check Book
— The range assigned must correspond to the numbers on the pre-printed checks in 

the checkbook.

— The same exact check number must be used on the manual check and on the 
transaction entered into NCAS in order to support bank reconciliation for manual 
checks.

— For all of the manual types of payments, the check number is entered into NCAS at 
the time the manual check transaction is entered. You should maintain a log for 
each type of manual check (or payment), so users can readily identify the next 
available check number in the range. You are not required to set up initial check 
numbering on the BCC screen for manual checks (or manual payments).

• Electronic Transfer Payments
— Since the Treasurer’s Office does not process these payments, all ten digits of the 

NCAS check number may be used. The statewide model requires that you use 
9900000000 as the first number in the range of check numbers assigned to this 
payment type.
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The following policies and procedures are to provide reasonable assurance that funds are safe-
guarded against waste, loss, unauthorized use or misappropriation. Each agency is responsible 
for implementing and exercising these policies and procedures and defining any other appropri-
ate internal controls necessary to ensure the distribution of checks is accurate and complete.

QRG 3: Check Printing Policies and Procedures

AREA POLICY PROCEDURE

Equipment and applica-
tions:

All personnel should take appropriate 
precautions to protect their user IDs/
passwords.

• Personnel should not share user 
IDs and passwords.

• User IDs and passwords should 
be changed quarterly.

• User IDs and passwords should 
not be posted where others can 
access them.

• Any changes in personnel should 
be communicated to OSC 
promptly.

Agencies should maintain physical 
safeguards for check printing equip-
ment.

• The check printer should not be 
network addressable.

• When not in use the printer car-
tridges (signature and font) and 
blank checks should be kept in 
separate, secured locations.

Safeguard the blank checks from 
destruction or unauthorized use.

• Restrict access to blank checks 
to authorized personnel.

• Track blank check order/usage to 
account for the supply of blank 
checks.

Function and responsi-
bilities:

The check printing process provides 
for a number of ways to detect errors 
and/or the misapplication of funds. To 
ensure these detection processes 
function correctly, control of the check 
printing function and segregation of 
the check printing responsibilities 
must be maintained.

• The auditor and check printer 
duties are to be performed by 
separate individuals
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AREA POLICY PROCEDURE

Segregate check preparation duties 
from check signing (manual checks) 
and mailing of checks. Significant 
effort and care has been taken to 
ensure that adequate security and 
fraud detection processes for the 
check printing function are in place. 
Because each additional individual 
with access to the check printing func-
tion decrease the security of that func-
tion, only two individuals per agency 
are to have access to this function. 
This policy is not intended to interfere 
with the business requirements of an 
agency. Exceptions to this policy can 
be made where a business need is 
shown.

• Mailing of signed checks should 
be performed by persons inde-
pendent of invoice processing 
and maintenance of accounts 
payable records.

• Mail signed checks directly to 
payees. If the payee is an 
employee, deliver the check 
directly to the employee.

• Do not return the checks to per-
sons who prepared or authorized 
the checks, or to persons 
involved in processing transac-
tions for payment.

Maintain support for each check. • File and safeguard from loss or 
destruction canceled supporting 
documents.

Ensure checks are appropriately 
addressed.

• Never make checks payable to 
bearer or cash.

Document retention: The CheckGard PC and check printer 
audit files are useful in investigating 
any discrepancies discovered during 
the reconciliation process. Agencies 
are responsible for retaining and utiliz-
ing these files, as appropriate, to 
detect and investigate any discrepan-
cies or misapplication of funds.

• The PC audit file should be 
retained in an electronic format 
until reconciled with the hard 
copy.

Ensure reconciliation of the check 
printing process has been completed 
prior to destruction of supporting doc-
umentation.

• The auditor has the ability to clear 
both the PC and check printer 
audit files. The audit files are only 
to be cleared once a thorough 
reconciliation has been made.

Retain adequate support of the check 
printing audit function.

• Physical copies of the check 
printer audit file do not need to be 
retained longer than three years 
or audit resolution, unless there 
is suspicion of misapplication of 
funds.
Office of the State Controller 156 NCAS Training.9



MM: AP02 Quick Reference Guides
AP Management
AREA POLICY PROCEDURE

Cash Requisitioning: Ensure the checks printed reconcile 
with the cash requisitioned and with 
the check amounts recorded in the 
NCAS.

• Agencies should request cash 
based on totals from the Gen-
eral Ledger Cash Distribution 
Analysis, AP-D0002. For each 
check run, reconcile the check 
register total with the total on the 
General Ledger Cash Distribution 
Analysis, AP-D0002 and the 
Period Ending Balances and 
Activity for Year (GL-016) screen.

• Agencies should randomly recon-
cile checks with the NCAS infor-
mation quarterly, verifying 
number, payee, amount and any 
other information. Agencies may 
elect to reconcile all checks on a 
daily basis.

Cash management policies/ proce-
dures should be followed to ensure 
the correct amount of cash is requisi-
tioned.

• Refer to Cash Management mod-
ule for applicable procedures.

Check reconciliation: Ensure the NCAS record of checks 
cleared reconciles with the State Trea-
surer’s record of cleared checks. The 
NCAS automated check reconciling 
process matches check numbers and 
amounts between NCAS and the 
Treasury. This process runs on the 
fifth processing day of every month.

• The Accounts Payable Recon-
ciliation Error List, AP-R0010, 
and Account Payable Clear-
ance Exception Report, AP-
F0011, provide check number 
and amount exceptions. Any 
exceptions noted by the process 
may indicate a misapplication of 
funds and should be promptly 
investigated and fully docu-
mented. Any discrepancies 
should be reported to the Office 
of the State Treasurer.

• The total amount of Payment 
Reconciliation Register, AP-
R0002, which provides a compre-
hensive list of all transactions that 
have been made and/or the 
Accounts Payable Outstanding 
Payments, AP-R0004, which 
indicates all checks generated by 
the NCAS which have not 
cleared, should be reconcile with 
the balance shown on the State-
ment of Account issued by the 
Office of the State Treasurer. The 
reconciliation should be com-
pleted by the fifteenth of the 
month.
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AP Management
AREA POLICY PROCEDURE

Check reconciliation 
(con’t):

• A reconciliation of the CheckGard 
audit file with the NCAS records 
is to be performed monthly.

• Agencies should also randomly 
verify payee and other informa-
tion on cleared checks.

• Agencies should reconcile the 
System Payment Register by 
Entity, AP-P0006 to each check 
register to ensure check number 
ranges agree.

Manual checks: Agencies are responsible for estab-
lishing procedures and approval pro-
cesses to ensure manual checks are 
only issued when authorized.

• Manual checks require a manual 
signature(s).

• Assign specific limits of signing 
authority for checks to the various 
management levels.

• Only individuals who are not 
responsible for approving 
invoices for payment should have 
check signing authority.

• Require dual signatures on 
checks above a specific limit, 
checks for unusual types of pay-
ments and adjustment checks.

• Ensure that manually prepared 
checks over amounts specified by 
management are counter-signed 
by a designated official not 
responsible for approving the 
transactions.

• All manual checks must receive 
prior written approval by the Chief 
Financial Officer (CFO), Secre-
tary of the agency or department 
supervisor.

• Support requests for the prepara-
tion of manual checks with pur-
chase orders, receiving reports, 
original invoices or other docu-
mentation which indicates the 
propriety of the expenditures.

• Appropriate supporting documen-
tation must be reviewed prior to 
the checks being signed.
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AP Management
AREA POLICY PROCEDURE

Manual checks (con’t): • Have check signers evidence this 
review by signing the supporting 
documents. Effectively cancel 
supporting documentation after 
payment to prevent accidental or 
intentional reuse.

• Manual checks should be entered 
into the NCAS immediately upon 
issue. If the system is not avail-
able, the manual check should be 
entered into the system as soon 
as the system is available.

Agencies are responsible for estab-
lishing procedures to ensure manual 
checks are appropriately numbered 
and maintain sequential integrity.

• Month reconciliation of the breaks 
in the check numbering should be 
preformed.

• Agencies should reconcile the 
check register from manual check 
runs with the NCAS record of 
those checks weekly.

• Agencies should verify that each 
check number, amount, payee 
and all other information is cor-
rect.

Check cancellation: Maintain adequate controls over the 
cancellation process and actual can-
celed checks.

• Ensure that the payment and, if 
applicable, the document have 
been canceled in the system.

• Ensure the stop payment request 
to the State Treasurer has been 
sent and the affidavit form mailed 
to the vendor for completion.

• The Payment Cancellation Reg-
ister Report, AP-I0013, which 
lists canceled payment informa-
tion and the G/L Cash Distribu-
tion Report, AP-D0002, which 
shows canceled payments and 
reversed entries, should be 
reviewed weekly.

• Remove and destroy the signa-
ture portion of spoiled, voided 
and canceled checks. File, 
account for and protect these 
items.
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AP Management
AFF Available Funds File
AIM Agency Implementation Methodology
AIT Agency Implementation Team
BC Budgetary Control
BPM Budget Preparation Module
BPS Budget Preparation System
BRS Budget Revision System
CAFR Comprehensive Annual Financial Report
CBT Computer Based Training
CFDA Catalog of Federal Domestic Assistance
CFF Core Financial Functions
COA Chart of Accounts
CPMS Construction and Property Management System
DASD Data Access Storage Device
DBS Dun and Bradstreet Software
DSS Decision Support System
FA Fixed Assets
FC Financial Controller
FCP FOUNDATION for Cooperative Processing
FMS Facilities Management System
FRC Federal Reimbursement Code
FSMP Financial Systems Master Plan
GL General Ledger
GAAP Generally Accepted Accounting Principles
GASB Governmental Accounting Standards Board
IE Information Expert
IRM Information Resources Management 
IRMC Information Resources Management Commission
ITS Information Technology Services
JE Journal Entries
JV Journal Voucher
MARS\G Dun & Bradstreet Government Package
NCAPS North Carolina Automated Purchasing System 
NCAS North Carolina Accounting System
OSBM Office of the State Budget and Management
OSC Office of State Controller
P&C Purchase and Contract Division
PMIS Personnel Management Information System
RCC Responsibility Cost Center
RFP Request for Proposal
RFQ Request of Quotation
SBM Suspended Batch Master
SRS Salary Reserve System
X/PTR Systemware/X/PTR

QRG 4: Frequently Used Acronyms
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MM: AP02 Reports
AP Management
AP Check Reports (MM122-4) Report Group ...........................................................................165

AP Payment Update (MM122-5) Report Group ........................................................................169

AP Balance / Maint (MM122-6) Report Group ..........................................................................173

Credit Memo List (MM122-6) Report Group..............................................................................183

AP Document Entry (MM122-8) Report Group .........................................................................185

AP Invoice Approval (MM122-9) Report Group ........................................................................195

Blanket Order Sum (MM125-1) Report Group ..........................................................................197

Month End Reports (MM130-1) Report Group..........................................................................201

GL / Csh GL / Ext Ctl (MM130-2) Report Group .......................................................................205

Check Reconciliation (MM170-1) Report Group .......................................................................211

Report List
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MM: AP02 Reports
AP Management
See the following MM122-4 reports.

AP Check Reports (MM122-4) Report Group
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      DATE : 04/04/2006 
      RELEASE:   AP9601 

 

REPORT ID  : AP-BCC                                       ACCOUNTS PAYABLE                                   
TIME       : 21:54:03                                 BANK CYCLE CONTROL REPORT                              
                                                                                                             
 
 
 
         BANK ACCOUNT PAYMENT CODE:  XXD     BANK ACCOUNT PAYMENT OVERRIDE: 
 
         LAST PYMT REF NBR USED   :        35768 
 
         BEGINNING PYMT REF NUMBER:        35769 
 
         ENDING PYMT REF NUMBER   :   9999999999 
 
                          BEGINNING PAYMENT    ENDING PAYMENT 
                          REFERENCE NUMBER     REFERENCE NUMBER 
                   BREAK 
                     1 
                     2 
                     3 
                     4 
                     5 
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     PAGE :          1 
     DATE : 04/04/2006 
     RELEASE:   AP9601 

______________________ 

______________________ 
 
REPORT ID  : AP-PCC                                       ACCOUNTS PAYABLE                                    
TIME       : 21:54:03                           PAYMENTS ENTITY CYCLE CONTROL REPORT                          
                                                                                                              
 
______________________________________________________________________________________________________________
 
         PAY        PAY      CURRENT        NEXT       PAYMENT     PEC PAYMENT 
        ENTITY     CYCLE     PAY DATE     PAY DATE      DATE         OPTION                    M E S S A G E 
______________________________________________________________________________________________________________
 
         02PA        Y      04/04/2006   04/05/2006   04/04/2006        D 
         02PE        Y      04/04/2006   04/05/2006   04/04/2006        D 
         02PN        Y      04/04/2006   04/05/2006   04/04/2006        D 
         02PT        Y      04/04/2006   04/05/2006   04/04/2006        D 
         06PE        Y      04/04/2006   04/11/2006   04/04/2006        D 
         06PT        Y      04/04/2006   04/11/2006   04/04/2006        D 
         08CN        Y      04/04/2006   04/08/2006   04/04/2006        D 
         08PE        Y      04/04/2006   04/08/2006   04/04/2006        D 
         08PM        Y      04/04/2006   04/08/2006   04/04/2006        D 
         08PT        Y      04/04/2006   04/08/2006   04/04/2006        D 
         08WC        Y      04/04/2006   04/08/2006   04/04/2006        D 
         14PE        Y      04/04/2006   04/11/2006   04/04/2006        D 
         14PT        Y      04/04/2006   04/11/2006   04/04/2006        D 
         16CN        Y      04/04/2006   04/08/2006   04/04/2006        D 
         16PC        Y      04/04/2006   04/08/2006   04/04/2006        D 
         16PD        Y      04/04/2006   04/08/2006   04/04/2006        D 
         16PE        Y      04/04/2006   04/08/2006   04/04/2006        D 
         16PI        Y      04/04/2006   04/08/2006   04/04/2006        D 
         16PM        Y      04/04/2006   04/08/2006   04/04/2006        D 
         16PN        Y      04/04/2006   04/08/2006   04/04/2006        D 
         16PT        Y      04/04/2006   04/08/2006   04/04/2006        D 
         18PE        Y      04/04/2006   04/05/2006   04/04/2006        D 
         42PE        Y      04/04/2006   04/09/2006   04/04/2006        D 
         42PG        Y      04/04/2006   04/09/2006   04/04/2006        D 
         42PM        Y      04/04/2006   04/09/2006   04/04/2006        D 
         42PT        Y      04/04/2006   04/09/2006   04/04/2006        D 
         42TR        Y      04/04/2006   04/09/2006   04/04/2006        D 
         42WC        Y      04/04/2006   04/09/2006   04/04/2006        D 
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     PAGE :          1 
     AS OF: 04/04/2006 

______________________ 
XPENSE         ADVANCE 
AMOUNT          AMOUNT 
PPLIED 
______________________ 

50.18           50.18 
   449.82    ********* 

    449.82   ********* 

     PAGE :          1 
     AS OF: 04/03/2006 

______________________ 
            ERR CODE 

______________________ 

QUENCING        AAA 
REPORT ID  : AP-P0003                             EMPLOYEE ADVANCE USAGE REPORT                               
TIME       : 21:59:42                                                                                         
XXPE  NC ADMIN. OFFICE OF THE COURTS 
      EMPLOYEE ACCOUNTS PAYABLE 
 
 
______________________________________________________________________________________________________________
 VENDOR    VEND   EXPENSE         INVOICE    PAY  PRTL     ADVANCE        ADVANCE       ADV    ADV           E
 NUMBER    GRP   INVOICE NBR       DATE      NBR  NBR    INVOICE NBR       DATE         PYMT   PRTL           
                                                                                            TOTAL EXPENSE    A
______________________________________________________________________________________________________________
 
 123456789             TR-03-06 04/02/2006   1                                                      50.18 
                                             1     0           ADV070105  07/02/2005    1      1              
                                                                 *********   REMAINING ADVANCE AMOUNT         
 
           TOTALS FOR ENTITY     XXPE    ADVANCE AMOUNT USED           50.18   REMAINING ADVANCE AMOUNT       
 
 

REPORT ID  :     AP-P0008                          PAYMENT ERROR REPORT                                       
TIME       :     21:50:31                                                                                     
 
 
 
______________________________________________________________________________________________________________
 BAP CODE   FORM NUMBER   BEGIN SEQ NUMBER   END SEQ NUMBER   RECON NUMBER                ERROR REASON        
                         /PREV PRT OPTION   /CURR PRT OPTION 
______________________________________________________________________________________________________________
 
                             0000000000        0000000000      0000000000     NO ERRORS FOUND IN REF NUMBER SE
 
 



MM: AP02 Reports
AP Management
See the following MM122-5 reports.

AP Payment Update (MM122-5) Report Group
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      PAGE :          1 
      AS OF: 04/04/2006 

_______________________ 
      ERROR MESSAGE 

_______________________ 

      PAGE :          1 
      AS OF: 04/03/2006 

_______________________ 
             ERR CODE 

_______________________ 

EQUENCING        AAA 
REPORT ID  : AP-P0005                             PAYMENT RENUMBER PARAMETER EDIT LIST                       
TIME       : 22:03:40                                                                                        
 
 
_____________________________________________________________________________________________________________
FORM       BEGINNING      ENDING                    BEGINNING      ENDING                            VOID    
CODE       PRINT NBR     PRINT NBR                  SYSTEM NBR    SYSTEM NBR                        SWITCH 
_____________________________________________________________________________________________________________
 
                           END OF RENUMBER PARAMETER REPORT

REPORT ID  :     AP-P0008                          PAYMENT ERROR REPORT                                      
TIME       :     21:50:31                                                                                    
 
 
 
_____________________________________________________________________________________________________________
 BAP CODE   FORM NUMBER   BEGIN SEQ NUMBER   END SEQ NUMBER   RECON NUMBER                ERROR REASON       
                         /PREV PRT OPTION   /CURR PRT OPTION 
_____________________________________________________________________________________________________________
 
                             0000000000        0000000000      0000000000     NO ERRORS FOUND IN REF NUMBER S
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     AS OF: 04/04/2006 

______________________ 

ZIP 
T         NET AMOUNT 
______________________ 

27555-1234 
0             507.00 

             507.00 

27555-2345 
0          26,887.10 

          26,887.10 

27555-3456 
0             480.03 

             480.03 

27555-4567 
0             425.00 

             425.00 

27555-5678 
0          48,497.19 

          48,497.19 
REPORT ID  :     AP-P0006                          SYSTEM PAYMENT REGISTER BY ENTITY                          
TIME       :     22:03:42                                                                                     
XXPT   OFFICE OF THE STATE CONTROLLER                CURRENT PAY DATE :  04/04/2006 
       TRADE ACCOUNTS PAYABLE 
 
______________________________________________________________________________________________________________
  PAY REF NBR    PAY DATE    VENDOR NO         VENDOR NAME/ADDRESS          ADDRESS 
E = ELECTRONIC PAYMENT                                                      CITY                           ST 
   RT CD INVOICE NUMBER INV DATE PYNO PRT SOURCE CODE        GROSS AMOUNT     DISCOUNT AMOUNT   WITHHELD AMOUN
______________________________________________________________________________________________________________
 
      35770    04/04/2006   123456789  G     NC CHILD SUPPORT               PO BOX 123456 
                                             CENTRALIZED COLLECTIONS        RALEIGH                        NC 
        GARNEDWARDS01/06 07/05/05  10     070501   0263            507.00                0.00              0.0
 
------ PAYMENT SUMMARY                     INVOICE DETAIL COUNT      1                   NET AMOUNT           
 
      35771    04/04/2006   234567891  A     STATE OF NC COMPREHENSIVE      PO BOX 23456 
                                             MAJOR MEDICAL PLAN             DURHAM                         NC 
                 APR2002 04/05/06   1     030502   0288         26,887.10                0.00              0.0
 
------ PAYMENT SUMMARY                     INVOICE DETAIL COUNT      1                   NET AMOUNT           
 
      35772    04/04/2006   345678912  A     NC DEPARTMENT OF REVENUE       PO BOX 34567 
                                             SALES TAX DIVISION             RALEIGH                        NC 
         SALES TAX MARCH 04/03/06   1     030502   0288            480.03                0.00              0.0
 
------ PAYMENT SUMMARY                     INVOICE DETAIL COUNT      1                   NET AMOUNT           
 
      35773    04/04/2006   456789123  A     JOHN F DOE                     PO BOX 56789 
                                             CHAPTER 13 TRUSTEE             RALEIGH                        NC 
          GARNODLE 01/06 07/05/05  10     070501   0263            425.00                0.00              0.0
 
------ PAYMENT SUMMARY                     INVOICE DETAIL COUNT      1                   NET AMOUNT           
 
      35774    04/04/2006   567891234  A     RALEIGH MANAGEMENT             PO BOX 45678 
                                                                            RALEIGH                        NC 
           APRILRENT2002 04/05/06   1     020502   0285         48,497.19                0.00              0.0
 
------ PAYMENT SUMMARY                     INVOICE DETAIL COUNT      1                   NET AMOUNT           
 
      35769                                    ALIGNMENT VOID 
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     AS OF: 04/04/2006 

______________________ 

ZIP 
T         NET AMOUNT 
______________________ 

7555-1234 
0             507.00 

           507.00  --- 

7555-2345 
0          26,887.10 

        26,887.10  --- 

7555-3456 
0             480.03 

           480.03  --- 

7555-4567 
0             425.00 

           425.00  --- 

7555-5678 
0          48,497.19 

        48,497.19  --- 
REPORT ID  :     AP-P0007                           SYSTEM PAYMENT REGISTER                                   
TIME       :     22:03:44                         BY BANK ACCOUNT PAYMENT CODE                                
 
BANK ACCT  : 054   OSC DISBURSING ACCOUNT 
 
BANK CODE  : XXD   OSC DISBURSING ACCOUNT 
 
______________________________________________________________________________________________________________
PAY PAY REF NBR  PAY DATE     VENDOR NO         VENDOR NAME/ADDRESS         ADDRESS 
E = ELECTRONIC PAYMENT                                                      CITY                           ST 
ENT RT CD  INVOICE NUMBER INV DATE PYNO PRT SOURCE CODE       GROSS AMOUNT    DISCOUNT AMOUNT   WITHHELD AMOUN
______________________________________________________________________________________________________________
 
      35769                                    ALIGNMENT VOID 
 
      35770    04/04/2006   123456789  G     NC CHILD SUPPORT               PO BOX 123456 
                                             CENTRALIZED COLLECTIONS        RALEIGH                        NC2
XXPT     GARNEDWARDS01/06 07/05/05  10     070501   0263            507.00               0.00              0.0
 
------ PAYMENT SUMMARY                     INVOICE DETAIL COUNT      1                   NET AMOUNT           
 
      35771    04/04/2006   234567891  A     STATE OF NC COMPREHENSIVE      PO BOX 23456 
                                             MAJOR MEDICAL PLAN             DURHAM                         NC2
XXPT              APR2002 04/05/06   1     030502   0288         26,887.10               0.00              0.0
 
------ PAYMENT SUMMARY                     INVOICE DETAIL COUNT      1                   NET AMOUNT           
 
      35772    04/04/2006   345678912  A     NC DEPARTMENT OF REVENUE       PO BOX 34567 
                                             SALES TAX DIVISION             RALEIGH                        NC2
XXPT      SALES TAX MARCH 04/03/06   1     030502   0288            480.03               0.00              0.0
 
------ PAYMENT SUMMARY                     INVOICE DETAIL COUNT      1                   NET AMOUNT           
 
      35773    04/04/2006   456789123  A     JOHN F DOE                     PO BOX 45678 
                                             CHAPTER 13 TRUSTEE             RALEIGH                        NC2
XXPT       GARNODLE 01/06 07/05/05  10     070501   0263            425.00               0.00              0.0
 
------ PAYMENT SUMMARY                     INVOICE DETAIL COUNT      1                   NET AMOUNT           
 
      35774    04/04/2006   567891234  A     RALEIGH MANAGEMENT             PO BOX 56789 
                                                                            RALEIGH                        NC2
XXPT        APRILRENT2002 04/05/06   1     020502   0285         48,497.19               0.00              0.0
 
------ PAYMENT SUMMARY                     INVOICE DETAIL COUNT      1                   NET AMOUNT           
 



MM: AP02 Reports
AP Management
See the following MM 122-6 reports.

AP Balance / Maint (MM122-6) Report Group
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      PAGE :          2 
      DATE : 04/05/2006 

_______________________ 

ACTION REQUIRED 
_______________________ 

         *          * 

OHNSON 

         *          * 
REPORT ID:  AP-A0005                             AP ACTION REPORT                                            
TIME     :  01:26:57                                                                                         
 
AP OPERATOR  024690 
PAY ENTITY   XXPT 
 
_____________________________________________________________________________________________________________
----CONTROL----                    INVOICE 
GROUP    DATE     INVOICE NUMBER    DATE     VENDOR NUMBER BUYER ID             BUYER NAME                   
_____________________________________________________________________________________________________________
 
1253  03/22/2006          1033464 03/19/2006  123456789  A    013   JON JOHNSON                     * AS IS *
 
                                                     PLEASE PAY ALL LINES AS IS PER ENFOREMENT.  THANKS JON J
 
1286  04/02/2006            14387 03/22/2006  456789123  A    013   JON JOHNSON                     * AS IS *
 
                                                     PAY AS IS PER EDUCATION 
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      PAGE :         44 
      DATE : 04/05/2006 
      RELEASE:   AP9601 

_______________________ 

_______________________ 
 
REPORT ID : AP-A0007                                      ACCOUNTS PAYABLE                                   
TIME      : 00:43:05                                  DAILY PROOF AND BALANCES                               
PAYING ENTITY:  XXPT                                                                                         
 
_____________________________________________________________________________________________________________
 
 AMOUNT DESCRIPTIONS                        FOR ACTIVITY DATED      04/04/2006 
_____________________________________________________________________________________________________________
 
BEGINNING BALANCE                                              180,174.67 
 
 
(+) GROSS INVOICES                                                 480.03 
 
(-) DISCOUNT ALLOWED                                                  .00 
 
 *  NET INVOICES                                                   480.03 
 
(+) MULTIPLE PAYMENTS ADDED                                           .00 
 
(-) INVOICE CANCELLATIONS                                             .00 
 
(-) INVOICE DELETIONS                                                 .00 
 
(-) MULTIPLE PAYMENT CANCELLATIONS                                    .00 
 
(+) PAYMENT CANCELLATIONS                                             .00 
 
(-) MANUAL PAYMENTS                                                   .00 
 
(-) SYSTEM PAYMENTS                                             76,796.32 
 
(-) DISCOUNT TAKEN                                                    .00 
 
(+) DISCOUNT ALLOWED NOT TAKEN                                        .00 
 
(-) 1099 WITHHOLDINGS                                                 .00 
 
 
TOTAL DAY'S ACTIVITY                                            76,316.29- 
 
 
                                                        _________________ 
ENDING BALANCE                                                 103,858.38 
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    PAGE :         44 
    DATE : 04/05/2006 
    RELEASE: AP9601 

----------------------- 

----------------------- 

 -                .00 
   (A0017 DOC. MAINT.) 

       .00 
17) 
LLED 

       .00 
17) 
LLED 

       .00 
17) 
LLED 
 
REPORT ID : AP-A007A                               ACCOUNTS PAYABLE                                          
TIME      : 00:43:18                         AUTOMATED BALANCING REPORT                                      
PAYING ENTITY : XXPT                                                                                         
 
-------------------------------------------------------------------------------------------------------------
    AMOUNT DESCRIPTION                         FOR ACTIVITY DATED  04/04/2006 
-------------------------------------------------------------------------------------------------------------
 
   BEGINNING BALANCE                  180,174.67 
 
 + GROSS INVOICES                         480.03  =                480.03  +                 .00 
                                                           (A0004)                (A0017 ENT & DEL) 
 
 - DISCOUNT ALLOWED                          .00  =                   .00  +                 .00         + OR
                                                           (A0004)                (A0017 ENT & DEL)          
 
 = NET INVOICES                           480.03 
 
 + MULTIPLE PAYMENTS                         .00  =                   .00 
                                                           (A0004) 
 
 - INVOICE CANCELLATIONS                     .00  =                   .00 
                                                           (A0017) 
 
 - INVOICE DELETIONS                         .00  =                   .00 
                                                           (A0017) 
 
 - MULTIPLE PAY CANCELS                      .00  =                   .00 
                                                           (A0017) 
 
 + PAYMENT CANCELLATIONS                     .00  =                   .00 
                                                           (A0017) 
 
 - MANUAL PAYMENTS                           .00  =                   .00 
                                                           (A0017) 
 
 - SYSTEM PAYMENTS                     76,796.32  =             76,796.32 
                                                           (P0006) 
 
 - DISCOUNT TAKEN                            .00  =                   .00  +                 .00  -          
                                                           (P0006)                (A0017)                (A00
                                                                                 MAN. PYMTS             CANCE
 
 + DISCOUNT ALLOWED                          .00  =                   .00  +                 .00  -          
     NOT TAKEN                                             (P0012)                (A0017)                (A00
                                                                                 MAN. PYMTS             CANCE
 
 - 1099 WITHHOLDING                          .00  =                   .00  +                 .00  -          
                                                           (P0006)                (A0017)                (A00
                                                                                 MAN. PYMTS             CANCE
 
 = TOTAL DAILY ACTIVITY                76,316.29- 
 
   ENDING BALANCE                     103,858.38  =            103,858.38 
                                                           (I0003) 
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      PAGE :          1 
      DATE : 04/05/2006 

_______________________ 

YMT REF NO  PYMT DATE 

& IND  EFF DATE  STATUS 
      04/04/2006 DELETE 
 
 REPORT ID  : AP-A0017                                  ACCOUNTS PAYABLE                                     
 TIME       : 00:43:16                                DOCUMENT MAINTENANCE                                   
 
 PAY ENTITY : XXPE                                      AS OF 04/04/2006 
 REPORT CLASSIFICATION: EMPLOYEE EXPENSE DELETIONS 
_____________________________________________________________________________________________________________
 
 
 
DOC KEY:   VENDOR NBR     SHORT NAME    DOCUMENT NUMBER  DOC DATE   PAY  PRTL       GROSS AMOUNT   OPR ID   P
          123456789      MORTONJJOHN            TR03-02 04/04/2006    1                   300.55   024437 
 
       TRM  DUE DATE    DISCOUNT AMT  &  IND  SALES/TAX AMT  &  IND     FREIGHT AMT  &  IND       ADDL COST  
 FRM : NET 04/04/2006                                     0.00                                               
 TO  : 
 
 
          ********************    EMPLOYEE EXPENSES DELETE TOTALS     ******************** 
          *                             GROSS AMOUNT                 300.55              * 
          *                          DISCOUNT AMOUNT                    .00              * 
          *                  1099 WITHHOLDING AMOUNT                    .00              * 
          *                               NET AMOUNT                 300.55              * 
          ******************************************************************************** 
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      PAGE :         31 
      AS OF: 04/05/2006 

_______________________ 

MEMO)    INV  PAYMENT 
         TYP  DUE DATE 
_______________________ 

42.08    INV 11/29/2005 
44.23-   CM  07/01/2005 
 2.15- * 

76.36-   CM  03/12/2006 
76.36- * 

35.78    INV 12/14/2005 
35.78-   CM  01/22/2006 

  .00  * 

78.51- * 
REPORT ID:  AP-I0004                            NEGATIVE BALANCE REPORT BY VENDOR                            
TIME     :  01:04:37                                                                                         
 
                                                FROM 01/01/2000     TO 12/31/2010 
 
XXPT  WILDLIFE RESOURCES COMMISSION 
      TRADE ACCOUNTS PAYABLE 
 
_____________________________________________________________________________________________________________
 
                                      INVOICE        PAY     PRTL   INVOICE       INVOICE        INVOICE/(CR-
VENDOR NUMBER      SHORT NAME         NUMBER         NBR     PYMT    DATE         STATUS              AMOUNT 
_____________________________________________________________________________________________________________
 
 123456789 A    MATTHEWSAUTO              20056327     1           11/29/2005  OPEN                          
                                   0866103001/0705     1           07/01/2005  OPEN                          
                                                  *  TOTAL VENDOR    123456789 A   *          *              
 
 234567891 C    RELIABLEOFFICEC           MXQ37900     1           03/12/2006  OPEN                          
                                                  *  TOTAL VENDOR    234567891 C   *          *              
 
 345678912 V    VERIFYSECURITY             7184733     1           12/14/2005  OPEN                       3,9
                                           7194863     1           01/22/2006  OPEN                       3,9
MESSAGE: CREDIT MEMOS EXIST OUTSIDE FROM-TO PARAMETERS THIS VENDOR 
 
                                                  *  TOTAL VENDOR    345678912 V   *          *              
 
 
                                                 **  TOTAL PAYING ENTITY     17PT  **         *              
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     PAGE :          1 
     AS OF: 04/05/2006 

______________________ 
        ADVANCE 
        ISSUE DT 
______________________ 

00.00  04/03/2006 

  .00  * 
                  .00 
                  .00 

00.00  * 
               300.00 
                  .00 

00.00  * 
               300.00 
                  .00 
REPORT ID:  AP-I0005                              OUTSTANDING EMPLOYEE ADVANCES                               
TIME     :  01:26:42                                                                                          
 
                                                  FROM 07/01/2005 TO 06/30/2006 
 
XXPE  NC PSYCHOLOGY BOARD 
      EMPLOYEE ACCOUNTS PAYABLE 
 
______________________________________________________________________________________________________________
   EMPLOYEE                                      PAY  PRTL   VOUCHER   ADVANCE         TYPE OF                
    NUMBER       SHORT NAME      ADVANCE NUMBER  NBR  PYMT    DATE     STATUS          ADVANCE          AMOUNT
______________________________________________________________________________________________________________
 
 887766555     HALSEYMARYANN              061002    1       06/01/2006 PAID           TEMPORARY              3
 
 
                                   * TOTAL UNPAID FOR VENDOR         887766555     *           *              
                                               TEMPORARY  **                                                  
                                               PERMANENT ***                                                  
 
                                   * TOTAL PAID/UNUSED FOR VENDOR    887766555     *           *             3
                                               TEMPORARY  **                                                  
                                               PERMANENT ***                                                  
 
                                   * TOTAL FOR VENDOR                887766555     *           *             3
                                               TEMPORARY  **                                                  
                                               PERMANENT ***                                                  
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      PAGE :          1 
      AS OF: 04/05/2006 

_______________________ 

        PAYMENT AMOUNT 

_______________________ 

              100.00 
 
REPORT ID  :  AP-I0013                            PAYMENT CANCELLATION REGISTER                              
TIME       :  01:04:37                                                                                       
 
                                                  FROM 04/04/2006  TO  04/04/2006 
 
XXPE  NC ADMIN. OFFICE OF THE COURTS 
      EMPLOYEE ACCOUNTS PAYABLE 
 
PAYMENT CANCELLATION DATE:  04/04/2006 
 
_____________________________________________________________________________________________________________
   BAP    PYMT REF                                          PAYMENT    PYMT    PRTL 
  CODE     NUMBER      VENDOR NUMBER       INVOICE NUMBER     DATE     NBR     PYMT    GROSS INVOICE AMOUNT  
 
_____________________________________________________________________________________________________________
 
  XXP      39631270     123456789                ADV041606 04/02/2006    1       0                100.00 
 
                                * TOTAL FOR REFERENCE NUMBER              39631270   *            100.00     
 
 
                                * TOTAL FOR BANK ACCOUNT CODE            XXP         *            100.00 
 
 
                                * TOTAL FOR CANCELLATION EFFECTIVE DATE  04/04/2006  *            100.00 
 
 
                                * TOTAL FOR CANCELLATION DATE            04/04/2006  *            100.00 
 
 
                                * TOTAL FOR PAYING ENTITY                XXPE        *            100.00 
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     AS OF: 04/05/2006 

______________________ 

TYPE OF     PAYMENT/ 
ADVANCE/  TRAVEL REQST 
EXPENSE     NUMBER 
______________________ 

********************** 

EMP PAID  00001090824 

********************** 

EMP USED  00001088220 

XP  PAID 

XP GENRD  00001088075 
XP  PAID 
XP GENRD  00001087818 
XP  PAID 
XP GENRD  00001084748 
XP  PAID 
XP GENRD  00001085367 
XP  PAID 
XP GENRD  00001088871 
XP  PAID 
XP GENRD  00001090193 
XP  PAID 
XP GENRD  00001087077 
XP  PAID 
REPORT ID:  AP-R0003                           EMPLOYEE EXPENSE RECONCILIATION REPORT                         
TIME     :  01:26:43                                                                                          
                                                  FROM 07/01/2005   TO 06/30/2006 
 
PAYING ENTITY     : XXPE 
EMPLOYEE NUMBER   :  123456789 
EMPLOYEE NAME     : DEBORAH DOBBINS 
EMPLOYEE ADDRESS  : 601 STREET LN 
                    WHEREEVER 
 
______________________________________________________________________________________________________________
 
                                      ADVANCE/     PAYMENT/                                                   
 EMP ADVANCE NBR/    PAY    PRTL      EXPENSE     FINAL PYMT    ADVANCE AMOUNT/       NET AMOUNT PAID/        
 EMP EXPENSE NBR     NBR    PYMT       DATE         DATE        EXPENSE AMOUNT        NET OUTSTANDING         
______________________________________________________________________________________________________________
 
*******************************************************  UNAPPLIED ADVANCES  *********************************
 
          041006       1            04/01/2006   04/03/2006               300.00                             T
                                            1099 AMOUNT WITHELD 
 
                                                      TOTAL TEMPORARY ADVANCES                   300.00 
                                                      TOTAL UNAPPLIED ADVANCES                   300.00 
 
********************************************************  APPLIED EXPENSES  **********************************
 
       ADV012906       1            01/18/2002   01/18/2002               225.00                             T
                                            1099 AMOUNT WITHELD 
DEBBIE-EXAMS0206       1      1     01/30/2002   01/30/2002               225.00                             E
 
                                                      TOTAL EXPENSES APPLIED                     225.00 
 
****************                     ********    01/14/2006                 7.32                             E
     DEBBIE-0106       1            01/02/2006   01/02/2006                 7.32                             E
****************                     ********    12/27/2005                18.11                             E
   DEBBIE-DEC 05       1            12/11/2005   12/11/2005                18.11                             E
****************                     ********    10/08/2005                17.31                             E
 DEBBIE-0901MISC       1            09/24/2005   09/24/2005                17.31                             E
****************                     ********    10/22/2005               227.21                             E
 DEBBIE-1005EXAM       1            10/17/2005   10/17/2005               227.21                             E
****************                     ********    02/11/2006                12.94                             E
DEBBIE-EXAMS0206       1      2     01/30/2006   01/30/2006                12.94                             E
****************                     ********    03/18/2006                 7.98                             E
DEBBIE-MISC 0306       1            02/26/2006   02/26/2006                 7.98                             E
****************                     ********    12/10/2005                24.05                             E
DEBBIE-1105 MISC       1            11/15/2005   11/15/2005                24.05                             E
 
                                                      TOTAL PAID EXPENSES                        314.92 
                                                      TOTAL EXPENSE                              539.92 
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           5 
: 04/05/2006 
XPENSE BUILD 

      PAYMENT/ 
  TRAVEL REQST 
        NUMBER 

**********   
REPORT ID:  AP-R0003S              EMPLOYEE EXPENSE RECONCILIATION SUMMARY REPORT          PAGE :           
TIME     :  01:26:43                          FROM 07/01/2001   TO 06/30/2002                           S OF
                                                                                             C-AP-EMPLOYEE-E
 
PAYING ENTITY     : XXPE  
 
 
 
                                   ADVANCE/   PAYMENT/                                             TYPE OF  
EMP ADVANCE NBR/   PAY    PRTL     EXPENSE    FINAL PYMT    ADVANCE AMOUNT/     NET AMOUNT PAID/   ADVANCE/ 
EMP EXPENSE NBR    NBR    PYMT      DATE      DATE          EXPENSE AMOUNT      NET OUTSTANDING    EXPENSE  
 
 
        **************************************** PAYING ENTITY SUMMARY *************************************
 
                        UNAPPLIED TEMPORARY ADVANCES                                      0.00 
                        UNAPPLIED PERMANENT ADVANCES                                      0.00 
                                                                                  
                             TOTAL UNAPPLIED ADVANCES                                     0.00 
                                                                                 
                        EXPENSES APPLIED TO ADVANCES                 188,515.85 
                        PAID EXPENSES                              2,885,793.71 
 
                             TOTAL EXPENSES                        3,074,309.56  
 
 
                        EXPENSES – OPEN                                                   0.00 
                        EXPENSES - ON HOLD                                                0.00 
                        EXPENSES - ON 1/TIME HOLD                                         0.00 
                                                                                  
                             TOTAL OPEN/ON HOLD EXPENSES                                  0.00 
                                                                                  
                        TOTAL PAYING ENTITY BALANCE                                       0.00 
                                                                                  
 



MM: AP02 Reports
AP Management
See the following MM 122-6 report.

Credit Memo List (MM122-6) Report Group
Office of the State Controller 183 NCAS Training.14  -  August 26, 2009
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      AS OF: 04/17/2006 

_______________________ 

MEMO)    INV  PAYMENT 
         TYP  DUE DATE 
_______________________ 

34.04    INV 02/06/2006 
34.04-   CM  02/06/2006 

  .00  * 

84.84-   CM  04/10/2006 
84.84    INV 04/12/2006 

  .00  * 

  .00  * 
REPORT ID:  AP-I004A                                    CREDIT MEMO LIST                                     
TIME     :  01:02:59                                                                                         
 
                                                FROM 01/01/2006     TO 12/31/2006 
 
XXPT  NC DEPT OF JUSTICE 
      TRADE ACCOUNTS PAYABLE 
 
_____________________________________________________________________________________________________________
 
                                      INVOICE        PAY     PRTL   INVOICE       INVOICE        INVOICE/(CR-
VENDOR NUMBER      SHORT NAME         NUMBER         NBR     PYMT    DATE         STATUS              AMOUNT 
_____________________________________________________________________________________________________________
 
 123456789 E    HORIZONGROUP          000545463500     1           12/27/2005  OPEN                       1,9
                                      000554897400     1           02/06/2006  OPEN                       1,9
MESSAGE: CREDIT MEMOS EXIST OUTSIDE FROM-TO PARAMETERS THIS VENDOR 
 
                                                  *  TOTAL VENDOR    123456789 E   *          *              
 
 234567891 B    PIEDMONTPOSTAL            226598-0     1           03/11/2006  OPEN                         4
                                          226851-0     1           03/13/2006  OPEN                         4
MESSAGE: CREDIT MEMOS EXIST OUTSIDE FROM-TO PARAMETERS THIS VENDOR 
 
                                                  *  TOTAL VENDOR    234567891 B   *          *              
 
 
                                                 **  TOTAL PAYING ENTITY     XXPT  **         *              
 



MM: AP02 Reports
AP Management
See the following MM122-8 reports.

AP Document Entry (MM122-8) Report Group
Office of the State Controller 185 NCAS Training.14  -  August 26, 2009
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      PAGE :          1 
      DATE : 04/10/2006 

_______________________ 
          PYMT  INV B/O 
CRIPTION_ _NO_  TYP__E 

-- TOLERANCE ---- STAT 
___AMOUNT PERCENT ____ 
_______________________ 

            1   INV   O 

     $0.00   0.00  OPEN 
 

UNT_____ PERCENT 
0.00       0.00 

            1   INV   O 

     $0.00   0.00  OPEN 
 

UNT_____ PERCENT 
0.00       0.00 

            1   INV   O 

     $0.00   0.00  OPEN 

     $0.00   0.00  OPEN 

UNT_____ PERCENT 
0.00       0.00 
REPORT ID  : AP-A0002                             ACCOUNTS PAYABLE                                           
TIME       : 02:38:40                             MATCHING DOCUMENT ENTRY                                    
OPERATOR   : 024432                               TRADE ACCOUNTS PAYABLE 
PAY ENTITY : XXPT                                 NC ADMIN. OFFICE OF THE COURTS 
OPERATOR   : 024432                               TRADE ACCOUNTS PAYABLE 
CONTROL DTE: 04/09/2006                           FOR ACTIVITY DATED: 04/09/2006 
CONTROL NBR: 3221 
 
_____________________________________________________________________________________________________________
                                                                 PAYMENT  BAP   CSH    INVOICE     REASON    
DOCUMENT_NUMBER_/_DATE___    VENDOR_SHORT_NAME_/_NUMBER   TERMS  DUE_DATE CODE_ IND  __STATUS___  _CODE_/_DES
 
LINE   BUY         ITEM            P.O.    BLANKET P.O.     INVOICE  INV                                   --
_NBR  ENTITY    DESCRIPTION       NUMBER   RELEASE_LINE_#   QUANTITY UOM     PERMIT_TO_PAY      INVOICED     
_____________________________________________________________________________________________________________
 
 
         6855408 03/20/2006  LASERMARK       123456789 E   NET 03/20/2006 XXD   001  FULLY PAID              
 
    1  XXBE POWER ADAPTER CABLE  0230004997            1           1 EA          $178.29         $178.29     
                            GL COMPANY : XX01  GL ACCOUNT :  534522                 GL CENTER :  185800005200
DIRECT LINE                  0                  $11.59-             XX01  211940              1000 
 
 
                             __GROSS_INVOICE___            ___PERMIT_TO_PAY__  _____INVOICED______ _______AMO
DOCUMENT TOTALS ===>                   $185.79                  $178.29              $178.29                $
 
 
 
 
         0270897 03/18/2006  TECHSOLUTIONS   234567891 I   NET 03/18/2006 XXD   001  FULLY PAID              
 
    1  XXBE MEDIA BAY TRAY AND L 0230004985            1           1 EA           $64.17          $64.17     
                            GL COMPANY : XX01  GL ACCOUNT :  534522                 GL CENTER :  185800005200
 
 
                             __GROSS_INVOICE___            ___PERMIT_TO_PAY__  _____INVOICED______ _______AMO
DOCUMENT TOTALS ===>                    $68.34                   $64.17               $64.17                $
 
 
 
 
         0267363 03/13/2006  TECHSOLUTIONS   234567891 I   NET 03/13/2006 XXD   001  FULLY PAID              
 
    1  XXBE NETVISTA M41, P4 1.8 0230004963            1           5 EA        $4,125.00       $4,125.00     
                            GL COMPANY : XX02  GL ACCOUNT :  534522                 GL CENTER :  2619 
    2  XXBE E74 - 17" COLOR MONI 0230004963            3           5 EA          $775.00         $775.00     
                            GL COMPANY : XX02  GL ACCOUNT :  534522                 GL CENTER :  2619 
 
 
                             __GROSS_INVOICE___            ___PERMIT_TO_PAY__  _____INVOICED______ _______AMO
DOCUMENT TOTALS ===>                 $5,218.51                $4,900.00            $4,900.00                $
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      DATE : 04/10/2006 

_______________________ 

AMT_______NET_AMOUNT___ 

0.00           $862.65 
        $8.52 

0.00           $871.17 

0.00           $871.17 

0.00           $871.17 
0.00             $0.00 
0.00             $0.00 

0.00           $871.17 
REPORT ID : AP-A0004                              ACCOUNTS PAYABLE                                           
TIME      : 02:38:42                      INVOICE ENTRY BY PAYING-ENTITY                                     
                                          FOR ACTIVITY DATED: 04/09/2006 
PAY ENTITY: XXPT 
 
 
_____________________________________________________________________________________________________________
                                PAY PRTL INVOICE     GL EFF    INVOICE    HNDL 
VENDOR_NUMBER__INVOICE_NUMBER___NBR_NBR____DATE_______DATE_____STATUS_____CODE____GROSS_AMOUNT______DISCOUNT_
 
CONTROL DATE: 04/05/2006 CONTROL NBR: 4060 
 
 123456789A          297753-0   001 000  03/28/2006 00/00/0000 BALANCED                 $862.65             $
 234567891     13859   001 000  04/03/2006 00/00/0000 BALANCED                   $8.52             $0.00     
 
 
       *  TOTALS FOR CONTROL NUMBER 4060                                                $871.17             $
          NUMBER OF INVOICES         2 
 
 
      **  TOTALS FOR CONTROL DATE 04/05/2006                                            $871.17             $
          NUMBER OF INVOICES         2 
 
 
     ***  TOTALS FOR PAYING ENTITY XXPT 
          NUMBER OF INVOICES          2           TOTAL FOR INVOICES                    $871.17             $
                                                  TOTAL FOR EMPLOYEES                     $0.00             $
                                                  RECURRING PAYMENT TOTALS                $0.00             $
 
                                                  TOTAL DOCUMENTS  *****                $871.17             $
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      DATE : 04/10/2006 

_______________________ 
          PYMT  INV 
MOUNT____ _NO. TYPE O/B 

_ADDITIONAL____  IND 
_______________________ 

            1  INV    O 
   $0.00 

          $0.00 
/TAX-3 

         $00.00 
/TAX-3 

         $00.00 
/TAX-3 

         $00.00 
/TAX-3
REPORT ID  : AP-A0009                             ACCOUNTS PAYABLE                                           
TIME       : 02:38:44                             DOCUMENT ENTRY                                             
                                                  FOR INCOMPLETES AND MODELS 
PAY ENTITY : XXPT                                 NC ADMIN. OFFICE OF THE COURTS 
OPERATOR   : 024432                               TRADE ACCOUNTS PAYABLE 
CONTROL DTE: 04/09/2006                           FOR ACTIVITY DATED: 04/09/2006 
CONTROL NBR: 3221 
GL EFF DATE: 00/00/0000 
 
_____________________________________________________________________________________________________________
                                                                 PAYMENT  BANK  CASH                         
DOCUMENT_NUMBER_/_DATE___    VENDOR_SHORT_NAME_/_NUMBER   TERMS  DUE_DATE PYMT_ IND  __STATUS___  _DISCOUNT_A
 
_CO_ ______ACCOUNT_____ ___CENTER___      __EXPENSE_AMOUNT_  _____FREIGHT_____  IND __SALES_TAX/VAT1_  IND __
_____________________________________________________________________________________________________________
 
 
            1797 03/25/2006  COMPUTERSERVICE 123456789 B   NET 00/00/0000 XXD   001  MATCH EXCP              
                                                                                                             
 
 
 
DOCUMENT TOTALS ===>        $171,756.01               $0.00              $0.00              $8,399.99  75A   
                                                         $0.00  SALES/TAX-2                      $0.00  SALES
 
 
CONTROL GROUP =====>        $171,756.01              $00.00             $00.00              $8,399.99        
                                                         $0.00  SALES/TAX-2                      $0.00  SALES
 
 
OPERATOR ONLINE ===>        $171,756.01              $00.00             $00.00              $8,399.99        
                                                         $0.00  SALES/TAX-2                      $0.00  SALES
 
 
PAY ENTITY ONLINE =>        $171,756.01              $00.00             $00.00              $8,399.99        
                                                         $0.00  SALES/TAX-2                      $0.00  SALES
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     DATE : 04/10/2006 

______________________ 
         PYMT  DOC B/O 
OUNT____ _NO. TYPE_/E_ 

ADDITIONAL____  IND 
______________________ 

  $0.00    1   INV O 

         $0.00 
      $0.00  DISCOUNT 

  $0.00    1   INV O 

         $0.00 
      $0.00  DISCOUNT 

        $00.00 
      $0.00  DISCOUNT 

        $00.00 
      $0.00  DISCOUNT 

        $00.00 
      $0.00  DISCOUNT 

        $00.00 
      $0.00  DISCOUNT 
REPORT ID  : AP-A001D                             ACCOUNTS PAYABLE                                            
TIME       : 02:38:47                             DOCUMENT ENTRY                                              
OPERATOR   : 001714                               TRADE ACCOUNTS PAYABLE 
PAY ENTITY : XXPT                                 NC PSYCHOLOGY BOARD 
CONTROL DTE: 04/05/2006                           FOR ACTIVITY DATED: 04/09/2006 
CONTROL NBR: 4060 
 
______________________________________________________________________________________________________________
                                                                 PAYMENT  BANK  CSH                           
DOCUMENT_NUMBER_/_DATE___    VENDOR_SHORT_NAME_/_NUMBER   TERMS  DUE_DATE PYMT_ IND  __STATUS___  _DISCOUNT_AM
 
_CO_ ______ACCOUNT_____ ___CENTER___      __EXPENSE_AMOUNT_  _____FREIGHT_____  IND __SALES_TAX/VAT__  IND ___
______________________________________________________________________________________________________________
 
           13859 04/03/2006  COMTECHCOMMUNIC 123456789 A   NET 04/03/2006 XXD   001   BALANCED                
 
XX02 532333             2100                          $8.00                                     $0.52 
 
 
DOCUMENT TOTALS ===>              $8.52               $8.00              $0.00                  $0.52         
                                          $0.00  SALES/TAX-2                      $0.00  SALES/TAX-3          
 
 
 
        297753-0 03/28/2006  OFFICECITY      234567891 A   NET 03/28/2006 XXD   001   BALANCED                
 
XX02 532430             2100                        $810.00                                    $52.65 
 
 
DOCUMENT TOTALS ===>            $862.65             $810.00              $0.00                 $52.65         
                                          $0.00  SALES/TAX-2                      $0.00  SALES/TAX-3          
 
 
CONTROL DATE  =====>            $871.17             $818.00             $00.00                 $53.17         
                                          $0.00  SALES/TAX-2                      $0.00  SALES/TAX-3          
 
CONTROL GROUP =====>            $871.17             $818.00             $00.00                 $53.17         
                                          $0.00  SALES/TAX-2                      $0.00  SALES/TAX-3          
 
OPERATOR ONLINE ===>            $871.17             $818.00             $00.00                 $53.17         
                                          $0.00  SALES/TAX-2                      $0.00  SALES/TAX-3          
 
PAY ENTITY ONLINE =>            $871.17             $818.00             $00.00                 $53.17         
                                          $0.00  SALES/TAX-2                      $0.00  SALES/TAX-3          
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      DATE : 04/10/2006 

    C-AP-DOCUMENT-ENTRY 

_______________________ 
          PYMT  DOC B/O 
MOUNT____ _NO. TYPE_/E_ 

_ADDITIONAL____  IND 
_______________________ 

      PAGE :          1 
      DATE : 04/10/2006 

_______________________ 

___PAYMENT_AMOUNT______ 

               $8.52 

             $862.65 

             $326.76 

             $336.19 

             $218.26 

             $322.08 

             $317.63 

              $23.00 
REPORT ID  : AP-A001T                            ACCOUNTS PAYABLE                                            
TIME       : 02:38:47                             DOCUMENT ENTRY                                             
                                     R E P O R T   S U M M A R Y   T O T A L S 
PAY ENTITY : XXPT                             FOR ACTIVITY DATED: 04/09/2006                                 
 
_____________________________________________________________________________________________________________
                                                                 PAYMENT  BANK  CSH                          
DOCUMENT_NUMBER_/_DATE___    VENDOR_SHORT_NAME_/_NUMBER   TERMS  DUE_DATE PYMT_ IND  __STATUS___  _DISCOUNT_A
 
_CO_ ______ACCOUNT_____ ___CENTER___      __EXPENSE_AMOUNT_  _____FREIGHT_____  IND __SALES_TAX/VAT__  IND __
_____________________________________________________________________________________________________________
 
                          ** EMPLOYEE TOTAL                          **                 .00 
 
                          ** INVOICE TOTAL                           **         1440,381.74 
 
                          ** TOTAL LIABILITY PAYING ENTITY    XXPT   **         1440,381.74 
 
                          NC ADMIN. OFFICE OF THE COURTS 
 
                          TRADE ACCOUNTS PAYABLE 
 

 
REPORT ID : AP-A003D                                ACCOUNTS PAYABLE                                         
TIME      : 02:38:47                                INVOICE ENTRY BY OPERATOR                                
OPERATOR  : 001714                                 FOR ACTIVITY DATED: 04/09/2006 
PAY ENTITY:  XXPT 
 
_____________________________________________________________________________________________________________
                                       PAYING  CONTROL   CONTROL                                   PAY  PRTL 
OPERATOR__TERMINAL____DATE______TIME___ENTITY___DATE_____NUMBER___VENDOR_NUMBER___INVOICE_NUMBER___NBR__NBR__
 
001147    $656     04/09/2006 13:08:51  XXPT  04/05/2006  4060     123456789 A              13859  001  000  
 
                   04/09/2006 13:10:27  XXPT  04/05/2006  4060     234567891 A           297753-0  001  000  
 
                   04/09/2006 13:13:58  XXPE  04/05/2006  4061     345678912        KELLY-BM XX02  001  000  
 
                   04/09/2006 13:14:55  XXPE  04/05/2006  4061     456789123        SUSAN-BM XX02  001  000  
 
                   04/09/2006 13:15:49  XXPE  04/05/2006  4061     567891234         TONY-BM XX02  001  000  
 
                   04/09/2006 13:16:39  XXPE  04/05/2006  4061     678912345       MARTHA-BM XX02  001  000  
 
                   04/09/2006 13:17:44  XXPE  04/05/2006  4061     789123456        MARIA-BM XX02  001  000  
 
                   04/09/2006 13:18:21  XXPE  04/05/2006  4061     891234567        ERICA-BM XX02  001  000  
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     DATE : 04/10/2006 

______________________ 

  PAYMENT AMOUNT 
______________________ 
REPORT ID : AP-A003T                                ACCOUNTS PAYABLE                                          
TIME      : 02:38:47                              INVOICE ENTRY BY OPERATOR                                   
                                          R E P O R T   S U M M A R Y   T O T A L S 
PAY ENTITY:  XXPT                                FOR ACTIVITY DATED: 04/09/2006 
 
______________________________________________________________________________________________________________
                                       PAYING  CONTROL   CONTROL                                   PAY  PRTL 
OPERATOR  TERMINAL    DATE      TIME   ENTITY   DATE     NUMBER   VENDOR NUMBER   INVOICE NUMBER   NBR  NBR   
______________________________________________________________________________________________________________
 
                          ** EMPLOYEE TOTAL                          **                 .00 
 
                          ** INVOICE TOTAL                           **         1500,654.11 
 
                         *** TOTAL LIABILITY PAYING ENTITY    XXPT   ***        1500,654.11 
                          NC ADMIN. OFFICE OF THE COURTS 
                          TRADE ACCOUNTS PAYABLE 
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      AS OF: 04/10/2006 

_______________________ 

    AMOUNT DUE 
    07/08/2006 
_______________________ 

               .00 
               .00 
             78.00 

             78.00 

               .00 
               .00 

               .00 
REPORT ID:  AP-I003D                            AGED UNPAID INVOICE REGISTER                                 
TIME     :  02:38:47                                                                                         
 
                                                         FROM 04/09/2006 
 
XXPT  NC PSYCHOLOGY BOARD 
      TRADE ACCOUNTS PAYABLE 
 
_____________________________________________________________________________________________________________
VENDOR NUMBER      SHORT NAME          FINAL 
                 PAY PRT INV INVOICE  PAYMENT     AMOUNT DUE           AMOUNT DUE           AMOUNT DUE       
 INVOICE NUMBER  NBR PYT TYP  DATE      DATE      04/09/2006           05/09/2006           06/08/2006       
_____________________________________________________________________________________________________________
 
 123456789 01    SMITHOFFICEMACH 
 
LEASE FY06         7     INV 10/10/05 04/23/06               .00                78.00                  .00   
LEASE FY06         8     INV 10/10/05 05/23/06               .00                  .00                78.00   
LEASE FY06         9     INV 10/10/05 06/23/06               .00                  .00                  .00   
 
 
*  TOTAL FOR VENDOR    123456789 01  AS OF  *                .00                78.00                78.00   
 
*  TOTAL DUE BEYOND          07/08/2003     *                .00 
 
*  TOTAL AMOUNT THIS VENDOR                 *             234.00 
 
*  TOTAL INVOICE(S) THIS VENDOR             *                    3 
 
 
 
 234567891 B     TELECON 
 
      CABLE FY06  10     INV 07/17/05 04/25/06               .00                99.95                  .00   
      CABLE FY06  11     INV 07/17/05 05/25/06               .00                  .00                99.95   
 
 
*  TOTAL FOR VENDOR    234567891 B   AS OF  *                .00                99.95                99.95   
 
*  TOTAL DUE BEYOND          07/08/2006     *                .00 
 
*  TOTAL AMOUNT THIS VENDOR                 *             199.90 
 
*  TOTAL INVOICE(S) THIS VENDOR             *                    2 
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      AS OF: 04/10/2006 

_______________________ 

    AMOUNT DUE 
    07/08/2006 
_______________________ 

            178.00 
REPORT ID:  AP-I003T                            AGED UNPAID INVOICE REGISTER                                 
TIME     :  02:39:35                      R E P O R T   S U M M A R Y   T O T A L                            
 
                                                         FROM 04/09/2006 
 
PAY ENTITY:  B3PT 
 
_____________________________________________________________________________________________________________
VENDOR NUMBER      SHORT NAME                FINAL 
                 PAY PRT INV INVOICE  PAYMENT     AMOUNT DUE           AMOUNT DUE           AMOUNT DUE       
 INVOICE NUMBER  NBR PYT TYP  DATE      DATE      04/09/2006           05/09/2006           06/08/2006       
_____________________________________________________________________________________________________________
 
** TOTAL PAYING ENTITY               B3PT   **            871.17             3,629.96             3,629.96   
 
** TOTAL DUE BEYOND 07/08/2006 FOR PAY ENT  **               .00 
 
** TOTAL AMOUNT THIS PAYING ENTITY          **          8,309.09 
 
** TOTAL INVOICE(S) THIS PAYING ENTITY      **                  14 
 
 
 **  TOTAL FOR ADVANCES                         **                 .00 
 
 **  TOTAL FOR EXPENSES                         **                 .00 
 
 **  TOTAL FOR VENDORS                          **            8,309.09 
                                                     __________________ 
 
 **  TOTAL PAYING ENTITY                 B3PT   **            8,309.09 
B3PT  NC PSYCHOLOGY BOARD 
      TRADE ACCOUNTS PAYABLE 
 





MM: AP02 Reports
AP Management
See the following MM122-9 report.

AP Invoice Approval (MM122-9) Report Group
Office of the State Controller 195 NCAS Training.14  -  August 26, 2009
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ROUP:   0035 
DATE:   04/02/2005 
MBER:       57081ALBEMA 

------------------------ 

:                33.93 
:                  .00 
:                  .00 
:                  .00 

----------------------- 

 AMOUNT 

          33.93 
----------------------- 

_______________________ 

_______________________ 

_______________________ 

_______________________ 

_______________________ 

_______________________ 

HARGES AS SHOWN ABOVE 

_______________________ 

_______________________ 

_______________________ 
 
REPORT ID   : AP-A0006                                                                                      
 
              TO:  E-PROCUREMENT REQUESTOR                 PAY ENTITY: XXPT                        CONTROL G
         SUBJECT:  MATCHING INVOICE VERIFICATION           OPERATOR  : 031541                       CONTROL 
           AS OF:  04/04/2005                                                                     INVOICE NU
 
             THE FOLLOWING INVOICE CONTAINS ITEMS THAT WILL BE CHARGED TO YOUR REQUISITION/COST CENTER. 
             PLEASE CONFIRM THE CHARGE IN THE SPACE PROVIDED AND RETURN TO THE ACCOUNTS PAYABLE DEPARTMENT. 
 
----------------------------------------------------INVOICE GENERAL INFORMATION ----------------------------
 
          DATE:  03/08/2005                                                                 GROSS INV AMOUNT
      DUE DATE:  03/08/2005                        PO REFERENCE:  XXES  EP4000161        0001        TAX/VAT
BILLING VENDOR:   123456789 A  MEDICAL LAB SYSTEMS INC        FLORENCE                               FREIGHT
         BUYER:  ROGER ODOM                                                                  ADDITIONAL COST
 
 
--------------------------------------- INVOICE DETAIL INFORMATION------------------------------------------
 
      LINE   CO      ACCOUNT          CENTER       VENDOR ITEM DESCRIPTION   INVOICE QUANTITY  UOM          
 
         1  XX01   532185            133112005    MEDICAL LABORATORY                  1           DOL       
---------------------------------------------------- APPROVAL DISPOSITION-----------------------------------
 
          HOLD PENDING ACTION:  ____ WHEN? __________ TYPE? ________________________________________________
 
          PAY AS INVOICED:      ____ DATE SERVICE/GOODS RECEIVED:   _______________________ 
 
                                     NOTES:    _____________________________________________________________
 
          DEDUCT(AMOUNT):  ________  EXPLAIN:  _____________________________________________________________
 
                                               _____________________________________________________________
 
                                               _____________________________________________________________
 
                                               _____________________________________________________________
 
                                               _____________________________________  SIGNATURE AUTHORIZES C
 
                                                                                      SIGNED  ______________
 
                                                                                      TITLE   ______________
 
                                                                                      DATE    ______________
 



MM: AP02 Reports
AP Management
See the following MM125-1 reports.

Blanket Order Sum (MM125-1) Report Group
Office of the State Controller 197 NCAS Training.14  -  August 26, 2009
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     AS OF: 03/29/2006 

______________________ 

      NET AMOUNT DUE 
______________________ 

                  .00 

                  .00 
 

                  .00 

                  .00 
 

                  .00 
 

REPORT ID:  AP-I0006                              INVOICE ANALYSIS REGISTER                                   
TIME     :  03:25:36                           BY GENERAL LEDGER EFFECTIVE DATE                               
 
                                                FROM 03/01/2006  TO 03/31/2006 
 
XXPN  NC BD OF ELECTROLYSIS EXAMINER 
      NON TRADE ACCOUNTS PAYABLE 
 
______________________________________________________________________________________________________________
                               INVOICE/  GL EFFECTIVE/      INVOICE/ 
INVOICE NUMBER/    PAY   PRTL  PAYMENT    CLEARANCE INVC    PAYMENT 
PAYMENT REF NBR    NBR   PYMT   DATE         DATE   TYPE    STATUS       INVOICE AMOUNT         AMOUNT PAID   
______________________________________________________________________________________________________________
 
VENDOR NUMBER     SHORT NAME      VENDOR TYPE 
_____________  ________________  ______________ 
 123456789     SMITHCARLTONA      DIRECT ENTRY 
 
 TRAVELEXP030606     1         03/06/2006 03/20/2006 INV   PAID                    413.47               413.47
*****    1090294               03/20/2006 
 
                    UNPAID INVOICES             123456789                                                     
                    TOTAL ACTIVITY                                                 413.47               413.47
 
VENDOR NUMBER     SHORT NAME      VENDOR TYPE 
_____________  ________________  ______________ 
 987654321     GREENEGARTHP       EMPLOYEE ENTRY 
 
   MISCEXP022606     1         02/26/2006 03/11/2006 INV   PAID                    658.00               658.00
*****    1090003               03/11/2006 
 
                    UNPAID INVOICES             987654321                                                     
                    TOTAL ACTIVITY                                                 658.00               658.00
 
                UNPAID INVOICES PAYING ENTITY           XXPN                                                  
                       TOTAL ACTIVITY                                            1,071.47             1,071.47
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      AS OF: 03/29/2006 

_______________________ 

G PAYMENTS  *********** 

E   GROSS AMOUNT DUE 
_______________________ 

06             275.00 
06             275.00 

               550.00 

               550.00 

               550.00 
REPORT ID  :  AP-I0011                         INVOICE  MULTIPLE  PAYMENT  REGISTER                          
TIME       :  03:52:36                                                                                       
                                                 FROM  07/01/2006  TO  03/31/2006 
XXPT  NC BD OF ELECTROLYSIS EXAMINER 
      TRADE ACCOUNTS PAYABLE 
 
_____________________________________________________________________________________________________________
 
VENDOR NUMBER       SHORT NAME              ********  PAYMENTS THIS CYCLE  *********    ***********  REMAININ
                  PYMT   INVOICE   GL EFFECT   PAY PRTL                                     PAY PRTL 
 INVOICE NUMBER   STAT     DATE      DATE      NBR PYMT  DUE DATE GROSS AMOUNT DUE          NBR PYMT  DUE DAT
_____________________________________________________________________________________________________________
 
 123456789 A     SMITHJOHNR 
 
   RENT  FY05-06  OPEN  09/04/2005 00/00/0000                                               5    0   04/25/20
                  OPEN  09/04/2005 00/00/0000                                               6    0   05/25/20
 
       *  TOTAL MULTIPLE PAYMENT FOR INVC NBR    RENT  FY05-06 *                 .00                         
 
      **  TOTAL MULTIPLE PAYMENT FOR VENDOR    SMITHJOHNR      **                .00                         
 
 
     ***  TOTAL MULTIPLE PAYMENT FOR                     XXPT  ***                  .00                      
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      AS OF: 03/29/2006 

_______________________ 

UNT     PAYMENT AMOUNT 

_______________________ 

            1,900.00 

            1,900.00 

            1,900.00 

            1,900.00 

            1,900.00 
REPORT ID  :  AP-I0014                            PAYMENT REPLACEMENT REGISTER                               
TIME       :  03:52:36                                                                                       
 
                                                FROM 07/01/2005   TO   03/31/2006 
 
XXPT  NC ADMIN. OFFICE OF THE COURTS 
      TRADE ACCOUNTS PAYABLE 
 
PAYMENT REPLACEMENT DATE:   12/21/2005 
 
_____________________________________________________________________________________________________________
  BAP  PYMT REF     REPLACEMENT                                      PAYMENT    PYMT  PRTL 
 CODE   NUMBER   BAP CODE   NUMBER  VENDOR NUMBER   INVOICE NUMBER     DATE     NBR   PYMT  GROSS INVOICE AMO
 
_____________________________________________________________________________________________________________
 
 XXD     1000844   XXD     10000844  987654321 C      TRAINING CONF  12/21/2005   1     0            1,900.00
 
                                * TOTAL FOR REFERENCE NUMBER               1000844   *               1,900.00
 
 
                                * TOTAL FOR BANK ACCOUNT CODE            XXD         *               1,900.00
 
 
                                * TOTAL FOR REPLACEMENT DATE             12/21/2005  *               1,900.00
 
 
                                * TOTAL FOR PAYING ENTITY                XXPT        *               1,900.00
 



MM: AP02 Reports
AP Management
See the following MM130-1 reports.

Month End Reports (MM130-1) Report Group
Office of the State Controller 201 NCAS Training.14  -  August 26, 2009
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      DATE : 04/10/2006 

_______________________ 
            EXPENSE 
_____________AMOUNT____ 

              100.00 

              100.00 

              100.00 

               48.50 

               48.50 

               48.50 

               89.13 

               89.13 

               89.13 

              237.63
REPORT ID : AP-BC001                           AP  BUDGETARY CONTROL OFFLINE UPDATE                          
TIME      : 22:36:16                                  BY GENERAL LEDGER COMPANY                              
 
GL COMPANY: XX02 
 
_____________________________________________________________________________________________________________
 PAY       VENDOR              INVOICE      INVOICE    PYMT  PART   LINE     ACTIVITY           ENCUMBRANCE  
ENTITY_____NUMBER_______________NUMBER________DATE_____NBR____NBR__NUMBER_____DESC._______________AMOUNT_____
 
 
ACCOUNT: 123456 
---------------------------- 
XXPN     277777777         WTT04082002     04/08/2006    1      0    0001   INVPYMT-CASH             100.00- 
 
 
                        *  TOTAL FOR CENTER             2100                                         100.00- 
 
 
                       **  TOTAL FOR ACCOUNT            531651                                       100.00- 
 
 
ACCOUNT: 456789 
---------------------------- 
XXPN     277777777         WTT04082002     04/08/2006    1      0    0002   INVPYMT-CASH              48.50- 
 
 
                        *  TOTAL FOR CENTER             2100                                          48.50- 
 
 
                       **  TOTAL FOR ACCOUNT            532731                                        48.50- 
 
 
ACCOUNT: 789123 
---------------------------- 
XXPN     277777777         WTT04082002     04/08/2006    1      0    0003   INVPYMT-CASH              89.13- 
 
 
                        *  TOTAL FOR CENTER             2100                                          89.13- 
 
 
                       **  TOTAL FOR ACCOUNT            532732                                        89.13- 
 
 
 
 
                     ****  TOTAL FOR COMPANY                    B202                                 237.63-
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GE         :          1 
FECTIVE DT : 04/10/2006 

_______________________ 

  DOC AMOUNT 

_______________________ 

W DYNAMIC GEN) 
          84.24 

W DYNAMIC GEN) 
          84.24 

W DYNAMIC GEN) 
          37.50 

W DYNAMIC GEN) 
          37.50 

           243.48 

W DYNAMIC GEN) 
         520.68 

W DYNAMIC GEN) 
         160.00 

W DYNAMIC GEN) 
         160.00 

           840.68 

         1,084.16 
REPORT ID : AP-E0005                             GENERAL LEDGER VALIDATION REPORT                          PA
REPORT DT : 04/10/2006                                                                                     EF
 
 
_____________________________________________________________________________________________________________
 
COMPANY        ACCOUNT              CENTER                ERROR MESSAGE 
   PROJ CO   PROJECT ID   ENTITY   VENDOR NBR       DOCUMENT NBR     DOCUMENT     PYMT   PRTL  LINE NBR      
                                                                       DATE       NBR    NBR 
_____________________________________________________________________________________________________________
 
 
 XX01     111250                 123000000002     1137 - CENTER NOT ON GL OPEN YEARS FILE (EDIT RULES DISALLO
                           XXPE    123456789       TR-03-06-FRC-06   03/05/2006     1      0    0001         
 
 
 XX01     111250                 122000000002     1137 - CENTER NOT ON GL OPEN YEARS FILE (EDIT RULES DISALLO
                           XXPE    234567891       TR-03-06-FRC-06   03/05/2006     1      0    0001         
 
 
 XX01     111250                 1230             1137 - CENTER NOT ON GL OPEN YEARS FILE (EDIT RULES DISALLO
                           XXPE    345978912       TR-03-06-FRC-06   03/05/2006     1      0    0002         
 
 
 XX01     111250                 1220             1137 - CENTER NOT ON GL OPEN YEARS FILE (EDIT RULES DISALLO
                           XXPE    456789123       TR-03-06-FRC-06   03/05/2006     1      0    0002         
 
 
                                                                             TOTAL AMOUNT FOR XXPE  ===>     
 
 
 XX01     111250                 1210             1137 - CENTER NOT ON GL OPEN YEARS FILE (EDIT RULES DISALLO
                           XXPT    567891234 A            38243946   03/13/2006     1      0    0001         
 
 
 XX01     111250                 11000300         1137 - CENTER NOT ON GL OPEN YEARS FILE (EDIT RULES DISALLO
                           XXPT    678912345 A    MEMBSHP DUES2002   02/07/2006     1      0    0001         
 
 
 XX01     111250                 11000300         1137 - CENTER NOT ON GL OPEN YEARS FILE (EDIT RULES DISALLO
                           XXPT    789123456 A    MEMBSHP DUES2002   02/07/2006     1      0    0001         
 
 
                                                                             TOTAL AMOUNT FOR XXPT  ===>     
 
 
                                                                             TOTAL AMOUNT FOR XX01  ===>     
  
 
 





MM: AP02 Reports
AP Management
See the following MM130-2 reports.

GL / Csh GL / Ext Ctl (MM130-2) Report Group
Office of the State Controller 205 NCAS Training.14  -  August 26, 2009
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      DATE : 04/10/2006 

_______________________ 

             CREDITS 
_______________________ 

0 

               100.00 

0 

                48.50 

3 

                89.13 

3              237.63 

3              237.63 

3              237.63
REPORT ID : AP-D0001              CONTROL INPUT RECONCILIATION - ACCOUNT DISTRIBUTION                        
TIME      : 22:35:41                                                                                         
 
                                                       AS OF 04/30/2006 
 
XXPN  ST. BOARD OF OPTICIANS 
      NON TRADE ACCOUNTS PAYABLE 
CONTROL GROUP REJECT OPTION:   CONTROL GROUP BALANCING 
 
_____________________________________________________________________________________________________________
 
                                             PYMT  PRTL      INV STATUS      GROSS AMOUNT 
                    INVOICE     INVOICE     ------------  ----------------  --------------- 
VENDOR NUMBER       NUMBER      DATE        GL/TYP  CO         ACCOUNT           CENTER               DEBITS 
_____________________________________________________________________________________________________________
 
CONTROL DATE: 04/10/2006 CONTROL NBR:   49 
 
 123456789          WTT04082006 04/08/2006     1     0       PAID                     237.63 
 
                                    PYMT    EXP     XX02  531651              2100                      100.0
 
                                    PYMT    CSH     XX02  111250              2100                           
 
                                    PYMT    EXP     XX02  532731              2100                       48.5
 
                                    PYMT    CSH     XX02  111250              2100                           
 
                                    PYMT    EXP     XX02  532732              2100                       89.1
 
                                    PYMT    CSH     XX02  111250              2100                           
 
                                              *  TOTAL CONTROL NUMBER    49         *                   237.6
 
                                             **  TOTAL CONTROL DATE    04/10/2006   **                  237.6
 
                                            ***  TOTAL PAYING ENTITY   XXPN         ***                 237.6
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      DATE : 04/10/2006 

_______________________ 

ITS     TOTAL CREDITS 
_______________________ 

                370.00 

           370.00 

00            370.00 

00            370.00 
RMDSIDXX01 
REPORT ID : AP-D0002                            GENERAL LEDGER CASH DISTRIBUTION ANALYSIS                    
TIME      : 22:35:43                                                                                         
 
                                                         AS OF 04/30/2006 
 
COMPANY   CASH ACCOUNT        CENTER 
 
 XX01     111250              1000 
 
_____________________________________________________________________________________________________________
 
 EFFECT    PAYMENT     VENDOR    GP                                  INVOICE   PAY PTL SOURCE 
  DATE     REF NBR     NUMBER    NO  VENDOR NAME    INVOICE NUMBER     DATE    NBR PMT  CODE        TOTAL DEB
_____________________________________________________________________________________________________________
 
04/10/2006    10287269  123456789G  DHHSCHILDSUPPOR CSWXYZ-060506REV 10/24/2005  6   1024010193              
 
                     *       TOTAL PAYMENT DATE  04/10/2006          *                                   .00 
 
                    **       TOTAL CENTER        1000                **                                     .
 
                    **       TOTAL FUND          1000                **                                     .
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      DATE : 04/10/2006 

      MODE :EXTRACT 

_______________________ 

________CREDITS________ 

0              100.00 
0               48.50 
0               89.13 

0              237.63 

0              237.63 

0                 .00 

0                 .00 

0                 .00 

0                 .00 

0                 .00 

0                 .00 

3                 .00
RMDSIDXX02 
 
REPORT ID : AP-E0004                           GENERAL LEDGER EXTRACT DETAIL REPORT                          
EXTRACT DT: 04/30/2006                              BY GENERAL LEDGER COMPANY                                
 
GL COMPANY: XX02                                                                                             
 
_____________________________________________________________________________________________________________
 PROJ                                   EFFECTIVE                    ACCOUNT 
_COMP_______ACCOUNT_________CENTER________DATE________________________TYPE_____SOURCE_CODE________DEBITS_____
 
 
        111250             2100         04/10/2006                  CASH        0410020049                 .0
                                        04/10/2006                  CASH        0410020049                 .0
                                        04/10/2006                  CASH        0410020049                 .0
 
 
    *  TOTAL FOR CENTER             2100 
      NUMBER OF ENTRIES                        3                                                           .0
 
 
 
 
   **  TOTAL FOR ACCOUNT      111250 
      NUMBER OF ENTRIES                        3                                                           .0
 
 
        531651             2100         04/10/2006                  EXPENSE     0410020049              100.0
 
 
    *  TOTAL FOR CENTER             2100 
      NUMBER OF ENTRIES                        1                                                        100.0
 
 
 
 
   **  TOTAL FOR ACCOUNT      531651 
      NUMBER OF ENTRIES                        1                                                        100.0
 
 
        532731             2100         04/10/2006                  EXPENSE     0410020049               48.5
 
 
    *  TOTAL FOR CENTER             2100 
      NUMBER OF ENTRIES                        1                                                         48.5
 
 
 
 
   **  TOTAL FOR ACCOUNT      532731 
      NUMBER OF ENTRIES                        1                                                         48.5
 
 
        532732             2100         04/10/2006                  EXPENSE     0410020049               89.1
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         TIME:  22:36:28 

  CREDIT AMOUNT 
--------------- 
          13.75 
       1,842.45 
         253.47 
          54.45 
         370.00 
          13.10 
         456.00 

       3,003.22 

       3,003.22 

            .00 

            .00 

            .00 

            .00 

            .00 

            .00 

            .00 

            .00 

            .00 

            .00 
            .00 

            .00 

            .00 

            .00 
            .00 
            .00 
            .00 

            .00 

            .00 

            .00 

            .00 
RMDSIDXX01 
 
REPORT ID : AP-E004A                     INTERCOMPANY GENERAL LEDGER EXTRACT DETAIL REPORT                  
DATE: 04/10/2006                                     BY GENERAL LEDGER COMPANY                              
 
      COMPANY     ACCOUNT                CENTER           RULE     DR/CR             DEBIT AMOUNT           
      -------     ------------------     ------------     ----     -----     --------------------      -----
        XX01      111250                 1000              05        60                       .00           
        XX01      111250                 1000              05        60                       .00           
        XX01      111250                 1000              05        60                       .00           
        XX01      111250                 1000              05        60                       .00           
        XX01      111250                 1000              05        60                       .00           
        XX01      111250                 1000              05        60                       .00           
        XX01      111250                 1000              05        60                       .00           
 
                                CENTER TOTAL                                                  .00           
 
                               ACCOUNT TOTAL                                                  .00           
 
        XX01      211240                 1000              01        10                    370.00           
 
                                CENTER TOTAL                                               370.00           
 
                               ACCOUNT TOTAL                                               370.00           
 
        XX01      532430                 1310              01        10                    456.00           
 
                                CENTER TOTAL                                               456.00           
 
                               ACCOUNT TOTAL                                               456.00           
 
        XX01      532523                 1310              01        10                     13.75           
 
                                CENTER TOTAL                                                13.75           
 
                               ACCOUNT TOTAL                                                13.75           
 
        XX01      532524                 1310              01        10                  1,730.00           
        XX01      532524                 1310              01        10                    112.45           
 
                                CENTER TOTAL                                             1,842.45           
 
                               ACCOUNT TOTAL                                             1,842.45           
 
        XX01      533110                 1310              01        10                    238.00           
        XX01      533110                 1310              01        10                     15.47           
        XX01      533110                 1310              01        10                     12.30           
        XX01      533110                 1310              01        10                       .80           
 
                                CENTER TOTAL                                               266.57           
 
                               ACCOUNT TOTAL                                               266.57           
 
        XX01      535830                 1310              01        10                     54.45           
 
                                CENTER TOTAL                                                54.45           
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    PAGE  :         1 
        TIME:  22:36:39 

 CREDIT AMOUNT 
-------------- 
           .00 

           .00 

           .00 

           .00 

           .00 

           .00 

           .00 

           .00 

           .00 

           .00 

           .00 

           .00 

           .00 
           .00 
           .00 

           .00 

           .00 
           .00 
           .00 

           .00 

           .00 

           .00 

           .00 
           .00 
           .00 

           .00 

           .00 

           .00
RMDSIDXX07 
 
REPORT ID : AP-E004I                     INTERCOMPANY GENERAL LEDGER EXTRACT DETAIL REPORT                   
DATE: 04/09/2006                                     INTERCOMPANY ENTRIES ONLY                               
 
      COMPANY     ACCOUNT                CENTER           RULE     DR/CR             DEBIT AMOUNT            
      -------     ------------------     ------------     ----     -----     --------------------      ------
        XX07      174201                 710028147         05        10                     60.00            
 
                                CENTER TOTAL                                                60.00            
 
        XX07      174201                 710028155         05        10                    510.00            
 
                                CENTER TOTAL                                               510.00            
 
        XX07      174201                 710028170         05        10                  4,500.00            
 
                                CENTER TOTAL                                             4,500.00            
 
                               ACCOUNT TOTAL                                             5,070.00            
 
        XX07      174204                 710028135         05        10                 53,867.50            
 
                                CENTER TOTAL                                            53,867.50            
 
                               ACCOUNT TOTAL                                            53,867.50            
 
        XX07      174207                 710028006         05        10                    346.80            
 
                                CENTER TOTAL                                               346.80            
 
        XX07      174207                 710028110         05        10                    445.55            
        XX07      174207                 710028110         05        10                    197.30            
        XX07      174207                 710028110         05        10                    420.33            
 
                                CENTER TOTAL                                             1,063.18            
 
        XX07      174207                 710028120         05        10                    187.25            
        XX07      174207                 710028120         05        10                     21.23            
        XX07      174207                 710028120         05        10                    110.59            
 
                                CENTER TOTAL                                               319.07            
 
        XX07      174207                 710028141         05        10                    114.30            
 
                                CENTER TOTAL                                               114.30            
 
        XX07      174207                 710028147         05        10                     26.27            
        XX07      174207                 710028147         05        10                    110.00            
        XX07      174207                 710028147         05        10                    110.00            
 
                                CENTER TOTAL                                               246.27            
 
        XX07      174207                 710028260         05        10                    116.20            
 
                                CENTER TOTAL                                               116.20           



MM: AP02 Reports
AP Management
See the following MM170-1 reports.

Check Reconciliation (MM170-1) Report Group
Office of the State Controller 211 NCAS Training.14  -  August 26, 2009
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      PAGE :          1 
      AS OF: 04/10/2006 

_______________________ 

        VENDOR 
Y    NUMBER     GRP 
_______________________ 

     PAGE :          1 
     AS OF: 11/10/2005 

______________________ 

MOUNT       DIFFERENCE 
______________________ 
               970.70- 
REPORT ID  : AP-F0010                             ACCOUNTS PAYABLE                                           
TIME       : 00:07:28                         RECONCILIATION ERROR LIST                                      
BAP CODE       : XX9 
RUN TIME OPTION: UPDATE 
BANK ACCOUNT: 1-234-567 
 
 
_____________________________________________________________________________________________________________
 
REC  BANK ACCOUNT                          PYMT REF     PYMT REF    DATE/FORMAT         AMOUNT      BAP   PAY
TYP                                        NBR FROM     NBR TO                                      CODE  ENT
_____________________________________________________________________________________________________________
 
04   1-234-567                             0000123456   0000000000  20060304  1   000000517648600   XX9 
     018 - RECORD NOT FOUND, UNABLE TO CLEAR 
 
 
 
 
 TOTAL NUMBER OF INPUT RECORDS READ              28,873 
 

REPORT ID  : AP-F0011                             ACCOUNTS PAYABLE                                            
TIME       : 00:47:08                            CLEARANCE EXCEPTION                                          
BAP CODE       : XXD 
RUN TIME OPTION: UPDATE 
 
BANK ACCOUNT: 1-234-567 
 
 
______________________________________________________________________________________________________________
 
PAYMENT                                    PYMT  PAYMENT                        CLEARANCE 
REF NUMBER  VENDOR NAME                    TYPE   DATE       PAYMENT AMOUNT       DATE             CLEARANCE A
______________________________________________________________________________________________________________
0000123456  CLERK US DIST CT ATLANTA GA     M  09/26/2005               100.00 10/10/2005             1,070.70
 
 
 
 BANK ACCOUNT TOTAL DIFFERENCE:               970.70- 
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       PAGE :        483 
       AS OF: 04/10/2006 

________________________ 

              RECON 
 AMOUNT       STATUS 
________________________ 

    922.73    CLEARED 

    127.47    CLEARED 

  1,309.64    CLEARED 

  1,386.17    CLEARED 
REPORT ID  : AP-F0012                             ACCOUNTS PAYABLE                                          
TIME       : 00:07:23                           RECONCILIATION UPDATE                                       
BAP CODE       : XXP 
RUN TIME OPTION: UPDATE 
 
BANK ACCOUNT: 1-234-567 
 
 
____________________________________________________________________________________________________________
 
   PAYMENT                                        PYMT    PAYMENT                        CLEARANCE          
   REF NUMBER     VENDOR NAME                     TYPE     DATE       PAYMENT AMOUNT       DATE    CLEARANCE
____________________________________________________________________________________________________________
 
   0009992627*    JANE JONES                       M    03/22/2006              922.73  03/27/2006          
 
   0009992628     JOE SMITH                        M    03/22/2006              127.47  03/28/2006          
 
   0009992629     JENNIFER MOORE                   M    03/22/2006            1,309.64  03/28/2006          
 
   0009992630     JESSICA BARNES                   M    03/22/2006            1,386.17  03/27/2006          
 
 
 
BANK ACCOUNT TOTAL   PYMT/VOID ADDED :         0                       0.00 
 
BANK ACCOUNT TOTAL   PYMT AMOUNT CLEARED:  7,633              28,032,395.56 
 
BANK ACCOUNT TOTAL   BANK AMOUNT CLEARED:  7,633              28,032,395.56 
 
BANK ACCOUNT TOTAL   PYMT/VOID DELETE:         0                       0.00 
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     PAGE :        159 
     AS OF: 04/10/2006 

______________________ 

    REPLACED    PYMT 
    PYMT REF    TYPE 
______________________ 

               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 
               SYSTEM 

    TOTAL UNRECONCILED 
        DIFFERENCE 
_   __________________ 
                  .00 
REPORT ID:  AP-R0002                                 PAYMENT RECONCILIATION REGISTER                          
TIME     :  00:11:36                                                                                          
                                                      FROM 03/01/2006 TO 03/31/2006 
BAP CODE           : XXR 
BANK ACCOUNT NUMBER: 1-234-567 
BANK NAME          : DEPARTMENT OF STATE TREASURER 
______________________________________________________________________________________________________________
 
PAYMENT-REF  PAYMENT       BEGINNING              PAID           DATE         PAYMENT             CURRENT     
  NUMBER      DATE        OUTSTANDING        CURRENT PERIOD     CLEARED      DIFFERENCE         OUTSTANDING   
______________________________________________________________________________________________________________
 
    1599669 03/22/2006               .00               18.24                           .00               18.24
    1599670 03/22/2006               .00               99.59                           .00               99.59
    1599792 03/26/2006               .00           22,385.04                           .00           22,385.04
    1599793 03/26/2006               .00           15,934.26                           .00           15,934.26
    1599795 03/26/2006               .00            2,949.89                           .00            2,949.89
    1599796 03/26/2006               .00            1,982.38                           .00            1,982.38
    1599797 03/26/2006               .00           13,402.11                           .00           13,402.11
    1599798 03/26/2006               .00            4,304.26                           .00            4,304.26
    1600058 03/28/2006               .00            7,492.43                           .00            7,492.43
    1600059 03/28/2006               .00           30,597.42                           .00           30,597.42
    1600062 03/28/2006               .00           57,863.09                           .00           57,863.09
    1600065 03/28/2006               .00              298.76                           .00              298.76
    1600066 03/28/2006               .00            9,529.89                           .00            9,529.89
    1600067 03/28/2006               .00            1,492.44                           .00            1,492.44
    1600068 03/28/2006               .00              158.24                           .00              158.24
    1600069 03/28/2006               .00           26,505.89                           .00           26,505.89
    1600070 03/28/2006               .00            2,548.49                           .00            2,548.49
    1600071 03/28/2006               .00           12,047.29                           .00           12,047.29
    1600072 03/28/2006               .00               26.05                           .00               26.05
    1600073 03/28/2006               .00            1,840.52                           .00            1,840.52
    1600074 03/28/2006               .00            3,875.09                           .00            3,875.09
    1600075 03/28/2006               .00            2,072.00                           .00            2,072.00
    1600076 03/28/2006               .00               40.80                           .00               40.80
 
                        TOTAL BEGINNING        TOTAL PAID                  TOTAL CLEARED       TOTAL CURRENT  
                          OUTSTANDING        CURRENT PERIOD                CURRENT PERIOD       OUTSTANDING   
                       __________________  __________________            __________________  _________________
BAP CODE XXR TOTALS =>        424,856.47         1796,625.69                   1917,946.95          303,535.21
 
BAP CODE XXR CANCELLATIONS FOR PRIOR PERIOD CHECKS =>               .00 
             AND ESCHEATS  FOR PRIOR PERIOD CHECKS 
BAP CODE XXR REPLACEMENTS FOR PRIOR PERIOD CHECKS  =>               .00 
BAP CODE XXR CLEARED PAYMENTS--PRIOR PERIOD CHECKS =>               .00 
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 PAGE :      831 
 AS OF: 04/10/2006 

__________________ 

REPLACED    PYMT 
PYMT REF    TYPE 
__________________ 

           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 
           SYSTEM 

REPLACED    PYMT 
PYMT REF    TYPE 
__________________ 

TOTAL UNRECONCILED 
    DIFFERENCE 
__________________ 
            .00 

TOTAL UNRECONCILED 
    DIFFERENCE 
__________________ 

            .00 
REPORT ID:  AP-R002A                                 PAYMENT RECONCILIATION REGISTER                              
TIME     :  00:13:24                                                                                              
                                                      FROM 03/01/2006 TO 03/31/2006 
AGENCY             : XX 
BANK ACCOUNT NUMBER: 7-000-054 
BANK NAME          : DEPARTMENT OF STATE TREASURER 
__________________________________________________________________________________________________________________
 
PAYMENT-REF  PAYMENT  BAP     BEGINNING           PAID           DATE         PAYMENT             CURRENT         
  NUMBER      DATE    COD    OUTSTANDING     CURRENT PERIOD     CLEARED      DIFFERENCE         OUTSTANDING       
__________________________________________________________________________________________________________________
 
      35157 05/17/2005 XXD            .00                 .00  00/00/0000               .00                .00    
      35697 02/21/2006 XXD         477.02                 .00  03/01/2006               .00                .00    
      35699 02/21/2006 14P           7.50                 .00  03/04/2006               .00                .00    
      35703 02/27/2006 XXD         485.20                 .00  03/14/2006               .00                .00    
      35704 02/27/2006 XXD          11.00                 .00  03/06/2006               .00                .00    
      35705 02/27/2006 XXD          90.00                 .00  03/07/2006               .00                .00    
      35706 02/27/2006 XXD       7,009.08                 .00  03/06/2006               .00                .00    
      35707 02/27/2006 XXD       1,975.00                 .00  03/07/2006               .00                .00    
      35708 02/27/2006 XXD         246.03                 .00  03/06/2006               .00                .00    
      35709 02/27/2006 XXD          98.60                 .00  03/08/2006               .00                .00    
      35748 03/21/2006 XXD            .00              370.00  00/00/0000               .00             370.00    
      35749 03/21/2006 XXD            .00           21,859.32  03/28/2006               .00                .00    
      35750 03/21/2006 XXD            .00              160.20  00/00/0000               .00             160.20    
      35751 03/21/2006 XXD            .00            1,251.00  00/00/0000               .00           1,251.00    
      35752 03/21/2006 XXD            .00              270.00  00/00/0000               .00             270.00    
      35753 03/21/2006 XXD            .00          253,613.27  03/27/2006               .00                .00    
      35754 03/21/2006 XXD            .00            7,044.68  03/27/2006               .00                .00    
      35755 03/21/2006 XXD            .00              885.80  00/00/0000               .00             885.80    
      35756 03/21/2006 XXD            .00               28.39  00/00/0000               .00              28.39    
      35760 03/27/2006 XXD            .00           24,183.00  00/00/0000               .00          24,183.00    
      35761 03/27/2006 XXD            .00              207.96  00/00/0000               .00             207.96    
      35762 03/27/2006 XXD            .00              134.23  00/00/0000               .00             134.23    
      35763 03/27/2006 XXP            .00                7.30  00/00/0000               .00               7.30    
 
 
PAYMENT-REF  PAYMENT  BAP     BEGINNING           PAID           DATE         PAYMENT             CURRENT         
  NUMBER      DATE    COD    OUTSTANDING     CURRENT PERIOD     CLEARED      DIFFERENCE         OUTSTANDING       
__________________________________________________________________________________________________________________
 
                        TOTAL BEGINNING        TOTAL PAID                  TOTAL CLEARED       TOTAL CURRENT      
                          OUTSTANDING        CURRENT PERIOD                CURRENT PERIOD       OUTSTANDING       
                       __________________  __________________            __________________  __________________   
AGENCY   XX  TOTALS =>         10,399.43           432,538.04                    415,439.59          27,497.88    
 
AGENCY   XX  CANCELLATIONS FOR PRIOR PERIOD CHECKS =>               .00 
             AND ESCHEATS  FOR PRIOR PERIOD CHECKS 
AGENCY   XX  REPLACEMENTS FOR PRIOR PERIOD CHECKS  =>               .00 
AGENCY   XX  CLEARED PAYMENTS--PRIOR PERIOD CHECKS =>               .00 
 
 
                        TOTAL BEGINNING        TOTAL PAID                  TOTAL CLEARED       TOTAL CURRENT      
                          OUTSTANDING        CURRENT PERIOD                CURRENT PERIOD       OUTSTANDING       
                       __________________  __________________            __________________  __________________   
BANK ACCOUNT 1-234-567 
BANK ACCOUNT TOTALS =>         10,399.43           432,538.04                    415,439.59          27,497.88    
 
         CANCELLATIONS FOR PRIOR PERIOD CHECKS =>                   .00 
         AND ESCHEATS  FOR PRIOR PERIOD CHECKS 
         REPLACEMENTS FOR PRIOR PERIOD CHECKS  =>                   .00 
         CLEARED PAYMENTS--PRIOR PERIOD CHECKS =>                   .00 
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     PAGE :        234 
     AS OF: 04/10/2006 

______________________ 

    PAYMENT AMOUNT 
______________________ 

                 .00 
              370.00 
              160.20 
            1,251.00 
              270.00 
              885.80 
               28.39 
           24,183.00 
              207.96 
              134.23 

           27,490.58 

                7.30 

                7.30 

           27,497.88 
REPORT ID:  AP-R0004                               OUTSTANDING PAYMENTS REPORT                                
TIME     :  00:13:24                                                                                          
                                                  FROM 01/01/1985 TO 03/31/2006 
BAP CODE           : XXD 
BANK ACCOUNT NUMBER: 1-234-567 
BANK NAME          : DEPARTMENT OF STATE TREASURER 
______________________________________________________________________________________________________________
   BANK       PAYMENT      PAYMENT     PAY                                                           PAYMENT 
PYMT CODE     NUMBER         DATE      ENTY    VENDOR NUMBER               VENDOR NAME                TYPE    
______________________________________________________________________________________________________________
 
   XXD            35157   05/17/2005   XXPT     123456789C       DALTON GROUP                       SYSTEM    
   XXD            35748   03/21/2006   XXPT     234567891B       GOVERNMENT SUPPLY                  SYSTEM    
   XXD            35750   03/21/2006   XXPT     345678912C       ACME PUBLISHERS INCORPORATED       SYSTEM    
   XXD            35751   03/21/2006   XXPT     456789123A       NC TRIANGLE OFFICE SUPPLY          SYSTEM    
   XXD            35752   03/21/2006   XXPT     567891234B       NC ENGINEERING                     SYSTEM    
   XXD            35755   03/21/2006   XXPT     678912345C       NC STATE ACCOUNTING                SYSTEM    
   XXD            35756   03/21/2006   XXPT     789123456A       FEDERAL POSTAL SYSTEMS             SYSTEM    
   XXD            35760   03/27/2006   XXPT     891234567O       OFFICE PRODUCT SUPPLIES            SYSTEM    
   XXD            35761   03/27/2006   XXPT     912345678IF      NC REFUSE SERVICES                 SYSTEM    
   XXD            35762   03/27/2006   XXPT     012345678A       FEDERAL PUBLISHING COMPANY         SYSTEM    
 
 
                                         *  TOTAL BANK PAYMENT CODE    XXD                                  * 
 
   XXP            35763   03/27/2006   XXPE     123456789A       RALPH SMITH                        SYSTEM    
 
 
                                         *  TOTAL BANK PAYMENT CODE    XXP                                  * 
 
                                        **  TOTAL BANK ACCOUNT NUMBER  1-234-567                            **
 




