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State of North Carolina

Office of the State Controller

 David T. McCoy

 State Controller
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Date

Name

Address

Address

City, State  ZIP

Dear Accounts Receivable/Credit Manager:

As mandated by General Statute 147-86.22, the North Carolina Office of the State Controller is currently engaged in a review of the disbursement processes for all State agencies and universities.  The Office of the State Controller has contracted with PRGX USA to assist in this review by verifying that our records agree with yours.  Accordingly, we are requesting a current accounts receivable aging or statement of account balance for all North Carolina State agencies and universities.  A complete list of agencies and universities is available at www.ncgov.com/NCAgency.aspx.
The statement should reflect the following types of transactions:

	· Unapplied cash, cash on account, or overpayments
	· Open invoices and credit memos
	· Customer owned inventory, equipment, or other property

	· Deductions
	· Deposits and prepayments
	· Items in suspense


Please complete the information below and return this letter, along with the requested documents, by fax or mail to:

Fax:  
Auditor ClaimDex Fax Number

Attn:  Auditor Name

Mail:
Client Name

Attn:  Accounts Payable Audit

2233 South Presidents Drive, Suite D

West Valley City, UT  84120
If you have no outstanding activity with any State agencies or universities, please provide documentation indicating as such.  Please do not send copies of invoices.

For questions regarding this request, please contact Auditor Name at (555) 555-5555.  For questions about the review process, please call OSC Support Services at (919) 707-0795.  Thank you for your assistance and cooperation.

************************************************************************************************************************************************************
Name: ____________________________  Title: ______________________________________
Phone: (___)____________ Fax: (___)____________ Email: ____________________________
Mailing Address:  1410 Mail Service Center, Raleigh, North Carolina  27699-1410

Street Address:  3512 Bush Street, Raleigh, North Carolina  27609

Phone (919) 981-5454 ~ Fax (919) 981-5567

http://www.osc.nc.gov ~~ An EEO/AA/AWD Employer
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