Separations, Dates and 41’s, 416’s & 27’s

May 4, 2010




Miscellaneous Topics

» Adverse Weather to be corrected before PY Finalization May 25

+ Comments — Agency approvers should spot check system to be
sure comments are in system and not just on PCR.

» New Position effective date should be discussed with Budget
prior to cutting OM PCR to obtain position number to give to
Budget to generate BD606. Position effective date cannot be
changed. If BD606 different, PCR must be cancelled and then a
new position number will be generated that does NOT match the
BD606. Talk on the front end.

» Agency benefits should be discussed with employee when
moving employee from perm to temp to remind them of those that
the employee must change or handle.




Separations and Last Day Worked

» Separation PCR should be dated last day employee is
to be paid
— Last Day Worked if not retiring
— Holiday if immediately following the last day worked
— Annual leave, bonus leave, etc. if burning as part of
retirement
* Complete PCR with last day paid and last day worked.
— Effective on = last day paid
— Dates — last day actually worked
» Kick off PA 40 with last day to be paid... IT 00 IT 01 etc
will be dated the next day — the first day of the
separation. Do NOT change these dates to match the
last day to be paid.....







